CaHkT-lNeTepbypr
MecTtHas agMuHUCTpaumsa MyHuyunanbHOro obpasosaHus
MYHMLMNANbHOIO OKpyra okpyr NeTrpoBckum

IlocTaHoBJIeHHE

ot «05» urousa 2018 roga Ne 13

«00 yrBep:ikaenun «lIlpaBun o00padOTKH TMEPCOHAJBHBIX [JAHHBIX, YCTAHABJIHUBAIOIIHE
npoueaypbl, HanpaBJieHHbIEe HA BbIsIBJIeHHEe U NPeJ0TBPallleHNe HAPYIIeHHH 3aKOHOIATeIbCTBA
Poccuiickoii @egepanun B cepe nNepcoHAIbHBIX TaHHBIX, 4 TAKKe ONPeAeAoIue s KaxKI0i
eI 00pad0TKH NMEePCOHAIBHBIX JAHHBIX CO/IepPKaHue 00padaThIBaeMbIX EPCOHAIbHBIX TAHHBIX,
KATeropum cy0beKTOB, MEPCOHAIbHBIE IaHHbIE KOTOPbIX 00padaThIBAOTCS, CPOKH HX 00padOTKHU
U XpaHEeHUsl, MOPAJAOK YHHUTOKEHHUS MPHU JOCTHKEHUH Lesiell 00padoTKU MM MPH HACTYIUIEHUU
HHBIX 32KOHHBIX OCHOBAHHUI».

B cootBerctBun ¢ cr. 24 Konctutyuun Poccuiickoii ®enepanuu, ri. 14 Tpynosoro Konekca
Poccwiickoit denepanuu, OenepaibHbM 3akoHOM Poccuiickoit @eneparuu ot 27.07.2006 Ne 152-D3
«O mepcoHaNbHBIX JaHHBIX», DeaepanbHbIM 3aK0HOM OT 27.07.2006 Ne 149-®3 «O6 mHbopmaruwy,
MH(POPMAIMOHHBIX TEXHOJIOTUSX H O 3amuTe nHopMaruny, OenepaababiM 3akoHOM oT 06.10.2003 Ne
131-®3 «O06 obmux TpUHILIKUIIAX OPTaHU3AlUU MECTHOTO camoyrpaBieHus B Poccuiickoii deaepanumy,
®enepanpubiM 3akoHoM 0T 05.04.2013 N 44-03 «O xoHTpaKTHOHN cucTeMe B c(pepe 3aKylnoK TOBAPOB,
paboT, ychayr s oOecreueHuss TOCYAapCTBEHHBIX W MYHHUIIMMAIBHBIX HYXI», 3akoHoM CaHKT-
[Terepbypra ot 23.09.2009 Ne 420-79 «OO6 opraHuzanuu MECTHOTO caMmoymnpaBieHuss B (CaHKT-
ITerepOypre», YcraBoM MyHULMIAIBHOTO 00pa30BaHUS MYyHHMIMIIAIBHOTO OKpyra okpyr IlerpoBckuii,
[TocranoBinennem IlpaButrensctBa PD or 21.03.2012 Ne 211 «OO6 yTBepKIEHWUW IEPEUHS Mep,
HamnpaBICHHBIX Ha O0ecleYeHUe BBHINOJIHEHUS O0O0s3aHHOCTEH, MpenycMOTpeHHbIX dDenepanbHbIM
3ak0OHOM «O TepCOHANbHBIX JAHHBIX» W MPUHATHIMM B COOTBETCTBUM C HHUM HOPMATHUBHBIMU
[IPaBOBBIMU aKTaMH, OMNEPATOPaMH, SBISIOIIMMUCA TOCYAAPCTBEHHBIMH WJIM MYHULUIATbHBIMU
opranamu», IloctanoBnenuem IlpaButensctBa P® ot 01.11.2012 Ne 1119 «O06 yrBepxaeHHH
TpeOOBaHUI K 3alllUTE MEPCOHANBHBIX IaHHBIX NMPU UX 00pabOTKe B MHPOPMAIMOHHBIX CHCTEMaX
MepCOHANbHBIX JAaHHbIX», llocranoBnenueM IlpaButenbctBa P® ot 15.09.2008 Ne 687 «O6
yrBepxkaeHun [lonoxxenus 06 oco0eHHOCTIX 00pabOTKU NMEPCOHATBHBIX AAHHBIX, OCYIIECTBIIIEMON Oe3
UCTOJB30BAHUS CPEICTB aBTOMaTu3anmmuy», llpukaszom Pockomuamzopa ot 05.09.2013 N 996 «O6
YTBEPKACHUH TpPeOOBaHUN M METOIOB MO OOE3IMYMBAHUIO NEPCOHAIBHBIX JaHHBIX» (BMECTE C
«TpeboBaHUSMH W METOJAMH TIO0 OOE3NMMYMBAHUIO TEPCOHANBHBIX JIAHHBIX, O00pa0aThIBa€MBIX B
MH(OPMALIMOHHBIX CHUCTEMaX MEPCOHAIbHBIX TaHHBIX, B TOM YHCIIE€ CO3/IaHHBIX U (YHKIIHOHUPYIOIIUX B
paMKax peanusanuu GpenepaibHbIX [EIEBbIX MPOTrPaMM»).

Mectnas agmunuctpanus IIOCTAHOBUJIA:

1. VrBepauth «lIpaBuna o00pabOTKM TEpPCOHATBHBIX JAHHBIX, YCTAHABIMUBAIOIINE MPOLEIYPHI,
HaNpaBJICHHbIE HA BBISIBICHUE W MPEAOTBpPAICHUE HAPYIIEHUWN 3aKkoHOAATeNbCTBa Poccuiickon
@denepanun B chepe mepcoHATBHBIX JaHHBIX, a TAKKE OMPEEIISIONNe A KaKA0H e 00paboTku



MEPCOHANBHBIX JIaHHBIX COJEpKaHWe O00pabaThHIBAEMBIX MEPCOHANBHBIX JIaHHBIX, KaTEerOpHH
CyOBEKTOB, TIEPCOHATIBLHBIC JaHHBIE KOTOPBIX 00pa0daThIBAIOTCS, CPOKH UX OOpaOOTKM M XpaHECHHS,
MOPS/IOK YHUYTOXKEHUS TIPU JTOCTHKEHUU 1eiel 00paboTKY WK MPU HACTYIIJICHUHM WHBIX 3aKOHHBIX
OCHOBaHMI» B cooTBeTCcTBUU C [Ipunoxxenuem Ne 1 k HacTosimieMy [locTaHoBieHu1O.

2. OnybonukoBath  (oOHapomoBarh) Hactosimiee [locraHoBieHHEe B ONMKaiIIeM HOMEpPE Ta3eThl
«IleTpoBckuii OKpyr» U Ha OPHUIMATHLHOM caiiTe MYyHUIIMITAIBHOTO 00pa30BaHUsI MYHUIIUITAIBHOTO
okpyra okpyr [lerpoBckuit www.petrovskiokrug.ru.

3. Hacrosimee IlocraHoBneHue BCTymaeT B CHJIY Ha CICAYIONIUMH JIeHb Tocie ero OQUIIMaIbHOTO
ormyonuKkoBaHus (0OHAPOAOBAHUS).

4. KoHTpo:s 3a ucronHeHrueM Hactosmero [loctaHoBIeHUS OCTaBIIAIO 32 COOO.

I'naBa
MecTHOI aIMHUHUCTPALMH b.B.BopooneB

Ipuaoxenne Nel

YTBEPXIEHO
ITocTaHoBJIeHHEM

I'naBbl MecTHOM agAMUHMCTPALIUA
Ne 13 ot «05» nrons 2018 roga
Bopoobes b.B.

IIpaBuiia 06padoTKH NEPCOHAIBHBIX JAHHBIX, YCTAHABJIMBAIOIIUE POLeyPbl, HATIPABJIEHHbIE
Ha BbIfiBJICHUE H IIPeJI0TBPAlLlCHNE HAPYLIEHH I 3aKoHoAaTe1bcTBA Poccuiickoit denepannu B
cepe NepCOHANBHBIX JAHHBIX, 2 TAKKE ONPeAe/AI0NINe VI Kaxk10i neau 00padoTku
NEePCOHATBHBIX JAHHBIX COJep:KaHNe 00padaTbIBaeMbIX NEPCOHATBbHBIX JAHHBIX, KATETOPHH
cy0beKTOB, IEPCOHAJIbHBIE JAHHbIE KOTOPbIX 00padaThIBAaIOTCH, CPOKU MX 00padOTKH U
XPaHeHUs1, NOPSAAOK YHHYTOKEHHUS NIPH JOCTHKEHNH Lesieil 00padoTKM MM NPH HACTYIJICHUH
HHBIX 3AKOHHBIX OCHOBAHMIA.

1. IlepeyeHb cokpameHuii, TEPMHUHBI, ONIPe1eJIeHU.
1.1. IlepeueHb COKpaIICHUA.
- II/In - IlepconanbHbIE JaHHBIE;
- Oneparop - 'ocynapcTBeHHBIN OpraH, MyHHIIMIIAIBHBIA OpraH, IOpUIMYEcKoe WK (PU3UYECcKoe JINIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JPYTUMHU JIMIIaMU OpraHu3yrolme Hu (WIM) OCYILECTBISIOUINE
00paboTKy NepCOHANBHBIX JIAHHBIX, a TAKXKE ONPEAEISIomue Heau 00paboTKH NePCOHANBHBIX TaHHbIX,
COCTaB TEPCOHATBHBIX JAHHBIX, IMOJUICKANIUX 00pabOTKe, JACHCTBUS (OIepaiuu), COBEpIIacMbIe C
MEPCOHATBHBIMH TaHHBIMH;
- HCJI - HecaHKIIMOHUPOBAHHBIN TOCTYI;
- AUC - ABromaTu3nupoBaHHast ”HPOPMAIIMOHHASL CHCTEMA,
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- UCI[In - UudopmanmoHHasi cucTeMa MepCOHANbHBIX JaHHBIX;

- CK3M - CpenctBo kpunrorpaduueckoi 3amThl HHOOpMAIUH;

- APM - ABTOMaTH3UpOBaHHOE pabouee MecTo;

- IIpaBuaa - IlpaBuna 00pabOTKM NEPCOHAIBHBIX JaHHBIX, YCTAHABIWBAIOLIUE MPOIEAYpPHI,
HaIlpaBJICHHBIC Ha BBIABICHUE M NPENOTBpALICHUE HAPYLUICHUM 3aKOHOJATeNbCTBAa Poccuiickon
Oenepaunu B chepe mepcoHaIbHBIX JaHHBIX, a TAKXKE OMPEICNAIomune s KaKIoW 1enu o0padoTku
NEPCOHATBHBIX JTAHHBIX COJIEpKaHNE 00padaThIBaeMbIX NEPCOHATBHBIX JaHHBIX, KATETOPHH CYOBEKTOB,
NEepPCOHANbHBIE JAaHHBIE KOTOPBIX 00pabaThIBaOTCS, CPOKM HUX OOpabOTKM W XpaHEHUs, MOPSAIOK
YHUYTOKCHUS TIPU JOCTHKECHUU 11eieil 00pabOTKH WiIM U HACTYIIJICHUH MHBIX 3aKOHHBIX OCHOBAHUU;
- AaMuHucTpauus — MecTHas agMUHUCTpauu MyYHUIIMNAIBHOTO OOpa30BaHUS MYHHUIIMIIAIBEHOTO
OoKpyra okpyr IleTpoBckuid.

1.2. TepmuHbI 1 ONIpEACIICHUS:

- ABTOMAaTH3HPOBaHHasi 00padoTKa MePCOHAIbHBIX JAHHBIX - 00pa0OTKa MEPCOHATBHBIX TAaHHBIX C
MTOMOMUIBIO CPEJICTB BRIYUCIUTEIHHON TEXHUKH,

- BilokupoBaHne MepcOHATBHBIX JAHHBIX — BPEMEHHOE IpeKpalieHue oOopaboTKH MepCOHATBHBIX
JTaHHBIX (32 HCKJIIOUYEHHEM CiIy4aeB, eciu oOpaboTka HeoOXoauma il YTOUHEHUS IEePCOHATIbHBIX
JAHHBIX );

- JlokymenTupoBaHHasi uHopmauus - 3apUKCUPOBaHHAs HA MaTEepPHAILHOM HOCUTENE IyTeM
JOKYMEHTUPOBaHUs MHPOpPMAILU ¢ PEKBU3UTAMH, MO3BOJISIIOIIUMHU OIPENEIUTh TaKyl0 HUH(QOpMAaIIIO
WM €e MaTepuaibHbI HOCUTEb;

- Undopmanuonnasi cucreMa NmepcOHAJbHBIX JAHHBIX - COBOKYIHOCTH cOAepXKaluxcs B 0azax
JAHHBIX TEPCOHATBHBIX JIaHHBIX U 00ECHEUMBAIOIMINX X 00pabOTKy MH(POPMAILIMOHHBIX TEXHOJIOTUN U
TEXHUYECKUX CPE/ICTB;

- Hcnonb3oBaHue mepcoOHAJbHBIX JAHHBIX - JCHCTBUS (Omepaiuu) ¢ MEepPCOHaIbHBIMU JIaHHBIMH,
COBEpIIAEMbIE JTOJDKHOCTHBIM JIMIIOM (JIMLAMU) AJMUHHCTPALMH B LEISIX NPUHATUS PELICHUN WM
COBEpIICHUS UHBIX JIEHCTBUH, MOPOXKIAIOIIUX IOPUANUECKHE TOCIEICTBUS B OTHOIICHUU COTPYIHUKOB
1100 MHBIM 00Pa30M 3aTPArvBaIOLINX MX IpaBa U CBOOOIBI WIIH MIPaBa M CBOOOIBI IPYTUX JIHII,

- KonduneHuuaabHOCTh MepPCOHANBHBIX JAHHBIX - 0053aHHOCTh YTIPaBJIEHUS U €r0 COTPYIHUKOB HE
packpbIiBaTh TPETHUM JIMIIAM M HE PacHpOCTPaHATh MEPCOHAJbHBbIE JaHHBIE Oe3 coriacus cyObeKTa
NEPCOHAIBHBIX JAHHBIX, €CJIM MHOE HE PEAYCMOTPEHO (heiepaibHbIM 3aKOHOM;

- Ilepconanbubie nanuble (IIJIn) - mobas uHOpmanysi, OTHOCSIIASACA K HPSIMO MM KOCBEHHO
OIpeJIeIECHHOMY WJIM ONpesiesieMoMy (GU3NUYecKoMY JIMIY (CyObEKTy MepCOHATBHBIX JaHHbIX);

- O0padoTKa nmepcoHATbHBIX JAAHHBIX - JII000€ AeiicTBHe (omepanys) UM COBOKYIHOCTb JNEHCTBHIM
(oneparuif), coBepiaeMbIX C UCIIOJIB30BaHUEM CPEJCTB aBTOMATHU3ALUHU WK O€3 UCTIONIb30BaHUS TaKUX
CPEICTB C MEpPCOHANBHBIMU JAHHBIMH, BKIIOYas cOOp, 3amMch, CHCTEMAaTH3allMI0, HAKOIJICHHE,
XpaHeHHue, yTouHeHHe (OOHOBJIEHME, UW3MEHEHHE), W3BJICUCHUE, MHCIIOJIb30BaHMe, Mepeaavy
(pactipocTpaHeHue, TPEIOCTABJICHHE, JIOCTYM), O0e3TWYMBaHUe, OJIOKUPOBAHHE,  YIAJIICHHE,
YHUUTOKEHUE TIEPCOHANIBHBIX JAHHBIX;

- OOpaldoTka mNEepCOHAJBbHBIX [JAaHHBLIX 0€3 MCHOJb30BAHMS CPEICTB ABTOMATHU3ALUM
(HeaBTOMATHU3MPOBaHHAsA) - 00pa0OoTKa TNEpPCOHAIBHBIX MJAHHBIX COOTBETCTBYIOLIAs XapakTepy
neicTBuil (omepanuii), coBeplIaeMblX C MEPCOHAIBHBIMU JaHHBIMH C HCIOJB30BaHUEM CpEICTB
aBTOMATH3alMH, TO €CTh MTO3BOJISIIOIIAs OCYHIECTBIIATH B COOTBETCTBUH C 33JJaHHBIM aJITOPUTMOM IOUCK
MEPCOHANBHBIX JIaHHBIX, 3a(QUKCUPOBAHHBIX HA MaTEPUATBLHOM HOCUTENE M COJEpKAIIUXCS B
KapTOTeKaX MM MHBIX CUCTEMaTH3MPOBAHHBIX COOpPAHMAX MEPCOHANBHBIX NaHHBIX, U (MJIM) JOCTYI K
TaKUM M€PCOHATbHBIM JaHHBIM;

- O0menocTynHble MEPCOHATbHbIC JaHHbIE - IEPCOHAIbHBIE JaHHBIE, AOCTYNl HEOIPAaHUYEHHOI'O
Kpyra JHI] K KOTOPBIM MpefocTaBieH ¢ corjacus cyobekta [I/IH nam Ha KOTOpble B COOTBETCTBUHU C
(benepanbHBIMU 3aKOHAMHU HE PACcIpOCTpaHseTcsi TpeboBaHMe cOOMI0IeHUS KOH(DUICHIMAIBHOCTH;

- [IpenocraBiieHue NePCOHATBHBIX JAHHBIX - JICHCTBHS, HallpaBJIEHHbIE Ha PACKPBITHE NTEPCOHATBHBIX
JAHHBIX ONPEEICHHOMY JIUIY WIH ONPENEIEHHOMY KPYTy JIHIL;

- YHHYTOKeHHe TePCOHAJbHBIX [JaHHBIX - JIEHCTBUSA, B pE3yJbTaTe KOTOPHIX CTaHOBUTCS
HEBO3MOXXHBIM BOCCTAaHOBUTH COJICpKAHUE MEPCOHAIBHBIX JAHHBIX B HH(POPMALMOHHOW CHCTEME
MEPCOHANBHBIX JAaHHBIX U (WJIM) B pe3yJbTaTe€ KOTOPBHIX YHHUYTOXKAIOTCS MaTepUalbHble HOCUTENU
NEPCOHATBHBIX JaHHBIX;



- OOe3nMuMBaHUe NEPCOHANBHBIX [JAHHBIX - JIEHCTBUSA, B PE3yJbTAaTe€ KOTOPHIX CTAHOBUTCS
HEBO3MOXHBIM 0€3 HCIOJb30BaHMs JIONOJHUTEIHON HH(GOpPMAlMU ONPENEIUTh MPHUHAIEKHOCTD
NEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATIBHBIX JaHHBIX.

2. Cocras, kaTeropuu u coaep:xanue IIJITH
2.1. IlepcoHanbHble JaHHbIE, OOpabaTbiBacMble B YIPABICHWU, OTHOCATCS K CBEICHUAM
KOH(HICHIIMATIHHOTO XapakTepa (KOHPHIeHIIMATbHON HH(OpMAIIHHN).
2.2. B Apmunuctpamuu o6padarteiBatorcs [1/IH cnenyronux cyobexToB I1/1H:
- COTPYAHUKH AJIMUHHUCTPAIIHH;
- cyobexTsl [1/1H, He sBIIsAtOLIMECS COTPYAHUKAMU AJIMUHHCTPALIUH.

3. OcHoBHBIE yci10BUsI MpoBeaeHus oopadorku IJTH
3.1. O6padotka [1/IH ocymecTBasieTcs: mocie moaydeHus: cornacus cyowsekra [1/[H, 3a uckimodeHneM
Clly4yaeB, IIPelyCMOTPEHHbIX 4acThio 3.2 HacTosmux [IpaBui.
3.2. Cornacue cyOnekta I1/lH, mpemycmorpennoe m. 3.1 Hactosmux [lpaBunm  He TpeOyercs B
CIICAYIOIIUX CIydasix:
1) obpabotka I1J][H HeoOXoamma IIsl JOCTIOKEHHS IENeH, MPEeIyCMOTPEHHBIX MEXIYHApPOIHBIM
noroBopoM Poccuiickoit @enepannu nin 3aKOHOM, JJIs1 OCYIIECTBICHHUS U BBIIOJIHEHUS, BO3JIOKEHHBIX
3akoHOJaTeIbCcTBOM Poccuiickoit denepanyu Ha YnpasieHne GyHKINH, TOJTHOMOYNN M 00S3aHHOCTEH;
2) oOpabotka [1/lH HeoOxoauMa JUIsl OCYLIECTBICHMS MPABOCYIUs, UCIIOJIHEHUs CyAeOHOro aKTa,
aKTa JApPYroro OpraHa WIM TOJDKHOCTHOTO JIMIA, MOJUIEKAIIUX HCIIOJHEHHIO B COOTBETCTBHU C
3akoHoJaTenabcTBOM Poccuiickoit deneparyn 00 HCTIOIHUTEILHOM POU3BO/ICTBE;
3) obpaborka I[I/[H HeoOXxommma JUII WCHOJHEHHUS JOTOBOpa, CTOPOHOW KOTOPOro JinOo
BBIFOJIONIpHOOpETaTeeM WIM HOpYy4YMTENeM Mo KoTopoMmy sBisercs cyOobekr I1/[H, a Takke ams
3aKJIIOYEHUsl J1I0ToBopa Mo uHunuatue cyowbekta [I/IH mmm goroBopa, mo koropomy cyobekT I1/IH
OyZeT SBJIATHCS BBITOAOIPUOOpETATENIEM UITU TOPYYUTENIEM;

4) obpabotka [IJ]IH HeoOxomuMa sl 3aIUTHI KU3HH, 3OPOBBS MM WHBIX JKU3HCHHO BaXKHBIX
uHTepecoB cyobekTa [1/1H, ecau momyyenue cornacus cyorekra [1/[H HEBO3MOXKHO;
5) oOpaboTtka IIJ]IH HeoOXoaMMa AJisi OCYILECTBJICHUS MPaB U 3aKOHHBIX MHTEPECOB YMpaBICHUS

WIN TPETHhUX JIMILL, JTUOO0 AJIS JOCTHXKEHUS! OOLIECTBEHHO 3HAUMMBIX IIeJiel PU YCIIOBUH, YTO MPU 3TOM
He HapyllalTcs mpasa U cBo00b! cyobekTa [1/1H.

3.3. [lucemenHoe cornacue cyowrekra [1/IH 1OKHO BKIIIOYATH:

1) damunuio, uMs, OT4YeCTBO, azApec cyOwekra IIJI[H, HOMEp OCHOBHOrO JOKYMEHTAa,
YIIOCTOBEPSIOLIETO €0 JIMYHOCTh, CBEEHUS O JaTe€ BbIJA4YM YKa3aHHOTI'O JOKYMEHTa U BBIIABIIEM €r0
OpraHe;

2) bamunuio, UMsl, OTUYECTBO, ajpec npeacraBuTens cyobekra [1/IH, HoMep OCHOBHOT'O JOKYMEHTA,
YIOCTOBEPSIOLIEr0 €ro JUYHOCTb, CBEJIEHUS O JIaTe BbIJAUM YKa3aHHOI'O JOKYMEHTAa U BbIJABIIEM €ro
OpraHe, PEKBU3MUTHI JOBEPEHHOCTH WJIM HMHOTO JOKYMEHTA, MOATBEPXAAIOIIETO ITOJIHOMOYHUS ITOTO
npeAcTaBuTeNs (MPU MOJYISHUH COTIacus OT mpeacTaButens cyonsekta [1/1H);

3) HalMEHOBaHME WK (paMUIIHIO, UMS, OTUECTBO U aapec Oneparopa;

4) 1ens 0opadotku [1/1H;

5) nepeuens [1/]H, Ha 06pabOTKy KOTOPBIX JaeTcs cornacue cyobekra I1]1H;

6) HAaUMEHOBaHME WM (aMWINMIO, UMs, OTYECTBO U aJpeC JIMIA, OCYHIECTBIIAIOMIET0 00paboTKy
[T11 no nopydenuto OnepaTopa, eciu 06padboTka OyaeT mopyyeHa TaKOMY JIUILY;

7) nepeyeHb AeiictBuit ¢ IIJ[H, Ha coBepiIeHHE KOTOpBIX HaeTcsl coryiacue, oOliee onucaHue
HCTOJIBb3YEMBIX OIlepaTopoM crocoboB oopadoTku I1/1H;

8) CpPOK, B T€YEHHE KOTOPOTO JEeUCTByeT coriacue cyobekta [1/[H, a Takke crmocol ero oT3biBa,
€CIIM MHOE HE YCTaHOBJICHO (he/iepaibHbIM 3aKOHOM;

9) noanuch cyonexra [1]1H.

3.4. O6paboTka  crenuanbHbix  Kareropuit  II/lH, Kacarommxcs  pacoBOM,  HAI[MOHAIBHOU
MPUHAJICKHOCTH, TOJIUTUYECKUX B3IJISA0B, PEIUTHO3HBIX WINM QMIOCOPCKUX YOEkIEeHUH, COCTOSHUSA
3/10pOBbsl, UHTUMHOM >KM3HH, HE JOIYCKAeTCs, 3a MCKIIOUYEHUEM CIIy4aeB, IPEIyCMOTPEHHBIX I. 3.5
Hactosmux [Ipasui.

3.5. O6paboTka criermanbHbIX Kateropuid [1/[H qonmyckaeTcs B cirydasx, eciu:



1) cyosekt I1/IH nan cornacue B mucbMeHHOM Gopme Ha 06paboTky cBoux I1/1H;

2) [1/T1 cnenanbl oOmea0CcTYynHBIME cyOBekTOM [1/1H;

3) o0pabotka I1/[H ocymiecTBisieTCsI B COOTBETCTBUU C 3aKOHOJATEIILCTBOM O TOCYJapCTBEHHOM
COIMAJIbHOW MTOMOIIHU, TPYJOBBIM 3aKOHOJATEIbCTBOM, 3aKOHOIATENILCTBOM Poccuiickoin denepaunu o
MEHCHAX T10 TOCYIaPCTBEHHOMY NIEHCHOHHOMY 00ECIIEYeHHIO, O TPYAOBBIX MEHCHUSX;

4) obOpabotka [IJIn HeoOxonuma Njs 3aIUTHI KU3HH, 30POBBS UM WHBIX >KU3HEHHO Ba)KHBIX
uHTepecoB cyowrekrta [1lH 160 >KM3HHU, 30pOBbS WIM MHBIX KU3HEHHO Ba)KHBIX MHTEPECOB APYTHX
JIUII U ToJTydeHue cornacus cyonrekra [1/[H HeBO3MOXKHO;

5) obpabotka [1/lH HeoOXomuMa Al YCTaHOBIICHHSI MIIM OCYIIECTBICHUS MpaB cyobekra [1/1H mmu
TPEThUX JIULL, & PABHO U B CBSI3H C OCYILECTBICHUEM IIPABOCYAMS;
6) obpabotka II/lH ocymecTBiIsieTcs B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoit

Oenepanun 00 000poHE, O 0E30MACHOCTH, O MPOTUBOJCUCTBHHM TEPPOPHU3MY, O TPAHCIIOPTHOM
0€30MacHOCTH, O TPOTUBOJCUCTBUU KOPPYIIMU, 00 OMNEPAaTUBHO-PO3BICKHOW JEATEILHOCTH, OO0
HCIIOJTHUTEIIPHOM  MPOW3BOJICTBE, YTOJOBHO-UCIIOJHUTEIBHBIM  3aKOHOAATEIBCTBOM  Poccuiickoit
®denepauuu;

7) obpabotka II/[H ocyimiecTBiIsSeTCsI B COOTBETCTBHHM C 3aKOHOJATEIBCTBOM 00 00s3aTeIbHBIX
BHJIaX CTPAXOBAHMS, CO CTPAXOBBIM 3aKOHOJATCIIECTBOM.

3.6. JIuna, momymennsie k oOpabotke [1/[H, B 00s3aTenbHOM MOPSAKE MOA POCHHUCH 3HAKOMATCA C
TpeboBaHUsAMHU HacTosmwx [IpaBuir.

3.7. 3anpemaercs:

- oOpabatsiBaTh [1/1H B MpUCYTCTBUY JHUII, HE TOMYIIEHHBIX K UX 00paboTKe;

- ocyiecTBiIATh BBOJ [1J{H mox AMKTOBKY (TOJIOCOBOM BBOJ).

4. Oopadorka ITIJTH
4.1. O6pabotka [1In moapazaensercs Ha:
- obpadotka [1/In B UCII/H;
- o0opabotka [1/1H, ocymiecTBisiemMast 6€3 UCTIOIL30BaHUS CPEJCTB AaBTOMATH3AIINH.

5. Oopadorka I1/In B UCIIAn
5.1. O6paborka IIJJln B UCII[IH ¢ ucnonb3oBaHUEM CPEICTB aBTOMATHU3ALMU OCYLIECTBISETCS B
cooTBeTcTBUM ¢ TpeboBanusmu IlocraHoBnenusi [lpaButensctBa Poccuiickoit ®enepauuu ot
01.11.2012 Ne 1119 «O6 yrtBepxJIeHHMM TpeOOBaHMH K 3aIIUTE MEPCOHATBHBIX JaHHBIX HpPU HUX
00paboTke B MH(OPMALMOHHBIX CHUCTEMax NEPCOHAIbHBIX JAHHBIX», HOPMAaTUBHBIX U PYKOBOJSILIUX
JOKYMEHTOB YIOJIHOMOYEHHBIX (peIepaIbHbIX OPraHOB UCIIOJHUTEIBHOM BIACTH.
5.2. He nmomyckaercs oOpabotka I1/Im B MCII[IH ¢ MCHOIB30BAaHUEM CPEJCTB aBTOMATH3AIHMH, CCIH
IpUMEHSIEeMbIE Mepbl U CpeAcTBa obecredyeHusi Oe30MacHOCTH HE COOTBETCTBYIOT TpPeOOBaHUSM,
yrBepxkaeHHbIM [locranoBnenuem [lpaButenbctBa Poccuiickoit ®epepanuu ot 01.11.2012
Ne 1119 «O06 yrBepxkaeHHMM TpeOOBaHUN K 3alIUTE MEPCOHAIBHBIX JAHHBIX NpU UX 00paboTKe B
MH(OPMALIMOHHBIX CHCTEMaX MEPCOHATBHBIX TAHHBIX).
5.3. O6paboTtka I1/IH ¢ ncnonabp3oBaHUEM CpeACTB aBTOMaTH3aluu ocymectsisercs B pamkax UCIIIx
AIMUHUCTpAllMM U BHEMIHUX HH(DOPMAIMOHHBIX CHUCTEM, MPEAOCTaBISIEMbIX CTOPOHHUMU
OpraHU3alMsIMH.
5.4. Cocrap MUCII[Iln  VYmpaBnenus omnpexaensiercss «llepeuneM  HHOOpPMALMOHHBIX  CHUCTEM
IIEPCOHANIBHBIX JaHHBIX», YTBEP)KIAEMBIM INIaBOWH A TMUHUCTPALIUH.

6. O6padorka I1/1H, ocyiecTB/IsieMasi €3 HCMOJIL30BAHMUS CPEICTB ABTOMATH3ANMHU

6.1. JIuna, ocymectBistomue oopadotky [1/[H 6e3 WcIoib30BaHMS CPEJCTB aBTOMATH3AIUH (B TOM
quclie COTPYAHUKNA AJMUHUCTPAIMY WIH JIMIA, OCYIIECTBISIONINE TaKyl0 00pabOTKy MO JI0TOBOPY C
VYnupasieHueMm), AOKHBI ObITh NpouH(OpMHUpoBaHbl O Qakte o00padotrku umu I1/1H, oOpaboTka
KOTOPBIX OCYIIECTBISICTCS AJIMHHHUCTpAIK 0e3 HCIOJIb30BaHUS CPEICTB aBTOMATH3AIUH, KAaTETOPUIX
obOpabateiBaembIx [1J[H, a Takke 00 OCOOEHHOCTSX W TMPaBHWJIaX OCYIIECTBICHUS TaKoW 0OpabOTKH,
YCTaHOBJICHHBIX HOPMATUBHBIMH MTPABOBBIMU aKTaMH (eAepaTbHBIX OPTraHOB UCTIOJHUTEIHLHOW BIACTH,
OpraHOB WCHOJIHUTEIbHON BiacTH cyOwbekToB Poccuiickoit denmeparuu, a Takke JOKAJIbHBIMU
MIPABOBBIMHU aKTaMU Y IPaBIICHHUS.



6.2. [Ipy ucCmoONb30BaHUM THUIOBBIX (OPM JOKYMEHTOB, XapakTep HWHGOpPMAIMM B KOTOPBIX
mpenrnoyiaraeT Wi  Jomyckaer BkimoueHue B Hux I[IJ[H (mamee - Tumosast ¢opma), TOJKHBI
COOJII0IaThCA CIEYIOUINE YCIOBHS:

- TumnoBas (opma WM CBS3aHHbIE C HEW JOKYMEHTHl (MHCTPYKLHS IO €€ 3alOJHEHHUIO, KapTOUKH,
peecTphl M KYPHAJIBI) JTOJDKHBI COACPXKATh CBeACHHS 0 Ienu oopadotku [1/IH, ocymecTBiusiemoi 06e3
UCIIOJIb30BaHUsl CPEACTB aBTOMATHU3allMKi; UMEHU (HAMMEHOBAHHMM) M ajpece YIpaBieHUs; haMuiuio,
uMs1, 0T4eCTBO U ajapec cyowekra I1/H; nctounuk nomydenus [1/{a; cpoku obpadorku [1/1H; mepeueHs
neiictBuii ¢ II/IH, koTopeie OyayT coBepuiaThbCsi B Ipoliecce HUX 00paboTku; oOIiee OnucaHue
UCIOJIb3YEMBIX YTIpaBlIeHUEM crioco00B 00padotku I1/1H;

- TurnoBas (opMa JOJHKHA MIpelycMaTpuBaTh mojie, B KOTOpoM cyObekT [1/IH MoXeT mocTaBUTh OTMETKY
0 cBOeM corjacuu Ha 00paboTky I1JIH, ocymecTBasieMyto 6e3 UCTIONb30BaHUs CPEACTB aBTOMATU3AIUH,
- IPY HEOOXOAMMOCTH MOIYYEeHHsI MTUCbMEHHOTO corfiacus Ha 0opabotky [1/1H;

- TunoBas (opMa JOHKHA HMCKIIOYaTh OOBEAMHEHWE TOJIeH, MpeaHa3HA4YeHHBIX it BHeceHus [1J1H,
e 00paboTKHU KOTOPBIX 3aBEIOMO HE COBMECTUMBI.

7. OcHoBHbIe 3Tanbl 00padoTku ITH
7.1. Ilony4yenne I11H.
7.1.1. VnpaBnenue mnony4daer IIJlH HemocpenctBeHHO OT cyObekTa [IJlH wWiIM OT 3aKOHHBIX
IpejcTaBuTeNel CyObeKTOB, HAIEIEHHBIX COOTBETCTBYIOIMMHU OJTHOMOYHUSIMH.
7.1.2. CybOwvext II[lH o00si3aH mpenocTaBiATh YIPABJICHUIO JIOCTOBEPHBIE CBeACHHS O cele.
VYnpaiieHue uMeeT IpaBo MPOBEPATH JOCTOBEPHOCTh CBEACHUMN, IPEIOCTABIEHHBIX CYOBEKTOM, CBEPSIS
JaHHbIE, PEOCTaBICHHbBIE CYOBEKTOM, C UMEIOIUMUCA y YTIPaBICHUS JOKYMEHTaMHU.
7.1.3. IIpenocraBinenue cyobekroMm I1JIH - coTpyaHukoM YmpaBieHUs MOUIOKHBIX JTOKYMEHTOB WIIH
3aBEJOMO JIOKHBIX CBEJICHUW IpU 3aKJIIOUEHHUU TPYIOBOIO JIOTOBOpa SBIIAETCS OCHOBAHHMEM IS
pacTop KeHus TPYAOBOTO JOTOBOPA B COOTBETCTBUU ¢ MyHKTOM 11 dactu nepsoii crateu 81 Tpymosoro
kojekca Poccuiickoit @enepannn, a Takke NyHKToM 8 yactu 1 crateu 16 denepanbHOro 3akoHa OT
27.07.2004 N 79-@3 «O rocymapcTBeHHOM TpakJaHCKOH ciryx)0e Poccuiickoii @enepanumy.
7.1.4. Ilpu wm3menenuu II/In cyobekr IIJIH - coTpyAaHMK VYmpaBieHHs NUCbMEHHO YBEJOMJISET
VYnopaBieHne o0 TakMX H3MEHEHHUSX B DPa3yMHbIM CpOK, He mpeBblmaromui 14 gHel ¢ MomeHTa
n3MeHeHud. JlaHHOe 00s3aTeNbCTBO HE pachpocTpaHsercss Ha u3MeHenue IIJIH, mpenocTaBieHue
KOTOPBIX TPeOYyeT COOTBETCTBYIOIIEE COITIACHE COTPYTHUKA.
7.1.5. Ecnu oGs3anHOCTh mpenoctasineHus [I/IH yctaHoBineHa ¢enepaabHbIM 3aKOHOM, COTPYAHUKH
VYnupasnenus o0s3aHbl pa3bACHUTh CyObekTy IIJIH ropuanyeckue MOCIENCTBUS OTKa3a MPEAOCTaBUTh
cBou I1/H.
7.1.6. Ecmu I1[lm monydensl He OT cyObekta I[IJlH, YmpaBneHwe, 3a HCKIIOUYEHHEM CIIy4acsB,
MpeAyCMOTPEHHBIX YacThio 4 cratbu 18 denepanbHoro 3akona Poccuiickoit @enepanuu ot 27.07.2006
Ne 152-®3 «O nepcoHanpHBIX J@HHBIX», 10 Hayayna oOpaborku Takux IIJIH 00si3aH mpenocTaBUThH
cyosekty [1/1H crnenyronryto nHpopMaImo:

1) HauMEHOBaHME JH00 GpamMuins, UMs, OTYECTBO U aJpec orepaTopa WK ero NpeacTaBuTeNs;
2) nenb oopadotku 111 1 ee mpaBoBoe OCHOBaHHUE;

3) npeanonaraemMele noub3oatenu [1/1H;

4) yCTaHOBJICHHBIE (peiepanbHbIM 3aKOHOM IpaBa cyobekra [1/1H;

5) MCTOYHUK nosyyenus [1/1H.

7.1.7. VYnpaBieHue o0cBOOOXKIaeTcss OT OO0S3aHHOCTH TMpenocTaBuTh cyowbekty [IJIlH cBeneHwus,
MIpEAYCMOTpPEHHBIE I1. 7.1.6, B ciTydasx, eCiu:

1) cyorext IIJIn yBemommeH o006 ocymectBieHuun o60pabotku ero [I/lH cooTBeTcTBYHOMIMM
OTIEpPaTOPOM;
2) [Iln monydeHsl YmpaBleHHEM Ha OCHOBAaHUU (eAepalbHOIO 3aKOHAa WIU B CBS3H C

WCIIOTHEHUEM JIOTOBOpPA, CTOPOHOM KOTOPOTO JIMOO BBITOJOMPHOOpETATENIeM WIIN TMOPYYUTEIEM IO
KoTopoMmy siBsieTcst cyobekT [1/1H;

3) [I1a cnemansl oOmenocTynmHbiMu cyObekToM [IJ[H wim momydeHbl W3  OOMIEAOCTYITHOTO
HCTOYHHKA.

7.2. Xpanenmue I1/IH.



7.2.1. TlepconanbHble AaHHble cyOBekTOB [I/[H XpaHSTCS Ha MaTepUaTbHBIX HOCHTENSX (OyMakHBIE,
AJICKTPOHHBIC HOCUTENIH), B TOM YHCJIE M Ha BHEITHUX (ChEMHBIX ) 3JIeKTPOHHBIX HocuTelsix B UCTI/IH.
7.2.2. B mensx oOecneuyeHHss COXpaHHOCTH M KoHpuueHmmanbHocTu IIJ[H Bce omeparmuu 1o
odopmiieHnI0, GOPMUPOBAHUIO, BEICHUIO M XPaHEHUIO JaHHON MH(OPMAaLWU JTOJKHBI BBIMOIHITHCS
TOJIKO COTPYJHHKAMH YTPaBJICHHUS, OCYIICCTBISIOMMMU TaHHYIO pabOTy B COOTBETCTBHH CO CBOMMH
CIIy>keOHBIMH 00SI3aHHOCTSAMU, 3a(DUKCUPOBAHHBIMU B UX JOJHDKHOCTHBIX periiaMeHTax.

7.2.3. Xpanenue II/lH JOMKHO TMPOHUCXOMUTh B TIOPSAKE, HCKIIOYAIONIEM WX YTpary WIH
HEMPaBOMEPHOE UCIIOIb30BaHUE.

7.2.4. Tlpu pabote c moxkymeHTamu, coxaepkamumu I1/lH, 3ampemiaercs OCTaBIATh UX Ha padodeM
MECTE WUJIU OCTaBJIATH MKadbI (celibl) ¢ JTaHHBIMU JOKYMEHTaAMH OTKPBITHIMU (HE3aIepThIMHU) B CIIydac
BBIX0J1a M3 pab0vero moMemeHHs.

7.2.5. B koHie pabodero gHs BCe JOKYMEHTHI, conepkamue [1JIH, m10mkHBI OBbITh YOpaHbl B MIKadbl
(ceticer).

7.2.6. XpaneHue JOKyMEHTOB, coxaepxamux [IJIH cOTpynIHUKOB AJIMUHUCTpPALUU, JOJKHO
OCYIIECTBISTHCS CIETYIOIUM 00pa3oM:

- JluuHble Jnena COTPYAHUKOB, KApTOTEKH, YYETHbIE >KypHAJIbl M KHHUIM Yyue€Ta XpaHATCS B
3anmuparommxcs mkadax;

- TpynoBble KHUXKKU XpaHATCS B HecropaeMoM ceiide;

- biianku 1OKyMEHTOB, KJIIOUM OT pabouyux MmKapoB COTPYTHHKOB OT/AEIA TOCYIAPCTBEHHOU CITY)KOBI,
KaJ[pOB M MPABOBOrO OOECIEUEHUS] XPAHATCA Y OTBETCTBEHHOTO JIMIIA, HA3HAYEHHOTO HAYalbHUKOM
OTIeINa;

- Xpanenue [1/ln cyowektoB II/In ocymectBnsieTcss B Gopme, MO3BOJISIONICH ONpEeNeTuTh CyObeKTa
[11H, HE monblie, YeM 3TOrO TPeOYIOT Lenu UX 00pabOTKH B COOTBETCTBHHM CO CPOKaMHU XpaHEHUS,
OTpesieNsieMbIMA  3aKOHOAATENbCTBOM Poccuiickoit ®exepanun U HOPMATHUBHBIMHU JOKYMEHTaMH
VYnpasnenus;

- [1/Tn cyonexToB I1/]n xpansTcs B otaenax (moapasaeiaeHusx) AAMUHUCTPAIMH, KOTOPbIE OTBEYAIOT 3a
B3aUMO/ICICTBHUE C CYyOBEKTaMU;

- II/IH Ha OyMa)KHBIX HOCHTENSX MOJIKHBI HAXOJUTHCS B MOMEIICHUSX AJMUHHUCTpAIUU B ceildax,
METANIMYECKUX WM 3alupaeMblx MKadax, o0ECHeuMBAIOIIMX 3allUTy OT HECAaHKIIMOHUPOBAHHOTO
JOCTYTIA;

- Hocryn k UCTIIH, conepsxamum T1JIH, mommkeH o0ecrnedynBaThbes C UCIOJIB30BAHUEM CPEJICTB 3aIIUTHI
OT HECAaHKLIMOHUPOBAHHOI'O I0CTYIa U KOTIMPOBAHMUS;

- Bce anextponnbie Hocutenu IIJIH AOMKHBI OBITH yYT€HBI. YUET BHEIIHMX CHEMHBIX AJIEKTPOHHBIX
HocuTenel uHdopmarnuy, coxepxamux [1/[H, ocymecTBisercs B Moapa3ieNeHusIX, OCYILECTBIISIONINX
o0Opab6otky I1/]H.

7.2.7. CotpynHuk, uMeromuii goctyn K ITJI[H coTpyAHUKOB AIMUHUCTpALUU B CBSA3H C MCIIOJHEHHEM
TPYJOBBIX 00SI3aHHOCTEM:

- ofOecrieunBaeT XxpaHeHHe MHpopmauuu, conepkamei I1/[H, nckiaroyaroniee AOCTYn K HUM TPEThUX
JIVIL;

- IpU yXOZle B OTIYCK, HAXOXJECHUH B CIY)KEOHOM KOMaHIUPOBKE M HMHBIX CIydasX JIUTEIHLHOTO
OTCYTCTBHSI COTPYJIHHKA Ha CBOEM paboueM MecTe OH 00s3aH NepeaaTh JOKYMEHTHI U MHbIE HOCUTENH,
cogepxxame [1/1H, nuity, Ha KOTOpOe MPUKA30M MIIM paclopsbKeHHEM YTpaBiieHUs! OyJeT BO3JIOXKEHO
WCIIOJIHEHUE €T0 TPYIOBBIX 0053aHHOCTEH.

7.2.8. Ilpu yBOJBHEHUH COTpPYyIHUKA, uMetouiero noctyn K ITJIH, JOKyMEHTBl W WHBIE HOCHTENH,
conepxkamue [1/1H, cnatoTcss COTpyJHUKOM CBOEMY HETIOCPEICTBEHHOMY PYKOBOIUTEINIO.

7.2.9. Pexxum xoHpunenmmansaoct [1/IH cHUMaeTcs B ciaydasx UX OO€3TUYMBAHUS U MO UCTCUCHHH
CpOKa UX XpaHEHUs, €CJIM UHOE HE OIpPeIeIeHO 3aKOHOM.

7.2.10. ITocne yBONBHEHMs COTpYIHHMKA Manka «JIM4HOE /€10 COTpyAHMKa» MepeMelaeTcs B apXuB
YBOJICHHBIX COTPY/HUKOB U XpPaHUTCS B apXuBe 75 JeT.

7.3. Iopsnok yuera Hocureseii I/ H.

7.3.1. B Apamunuctpanuu JOJKHBI OBITh YYTEHBl BCE MAIIMHHBIE W OyMaKHbIE HOCHUTEIH
uHpopmanuu, coaepxamue I1J1H.

7.3.2. JIns opraHm3anuy y4yeTa MAIIUHHBIX HocutTened [IJ[H KakaomMy HOCHTENIO MPHUCBAWBACTCS
yU4eTHBIH HOMep. [t 3TOro BCe MaIllMHHBIE HOCUTENHU OJKHBI ObITh IPOMAPKUPOBAHBI MEYAThIO WUIIH



HaKJIEHKOM ¢ MHBEHTapHbIM HOMepoM. Ha HocuTenu (KOMIakT-IucKy U Ap.), Ha KOTOPbIE HAKJIECUBAaHUE
SIPIBIKA HEJOIYCTUMO MO TEXHUYECKUM MTPUYMHAM, PEKBU3UTHI SIPJIBIKA MOJHOCTHIO HAHOCATCS HA JUCK
CIELIMAJIbHBIM HECTUPAEMbBIM MAPKEPOM.

7.3.3. Yuer MamMHHBIX HOCHTENEH ocymecTBisercs mo «KypHany ydera MaIllMHHBIX HOCHUTENCH
I[Tn».

7.3.4. ExeromHo HEOOXOAWMO IPOBOJWTH HWHBEHTAPU3AIMIO BCEX HOCUTENeW uHpopmanuu, Ha
KOoTOpbIX XpaHsaTcs [1J]H. Pe3ynpTaTel MHBEHTapHU3alMK JOJKHBI JOKYMEHTHUPOBATHCS.

7.4. HcnoabzoBanue I1JIH.

7.4.1. 3ampemaercs MpUHATHE HA OCHOBAHWU MCKIIOYUTEIBHO aBTOMAaTU3MPOBaHHON oOpabotku [1/1H
pelIeHnd, MOPOXKIAIOUINX IOPUIUYECKHE IOCIEACTBUS B OTHoueHUU cyObekta [I[I[H wnum uHBIM
o0pa3oM 3aTparMBalOIIMX €ro ImpaBa U 3aKOHHBIE MHTEPEChl, 3a HWCKIIOYEHHEM CIIy4aeB,
NpeaycMOTpeHHbIX 1. 7.4.2 HacTosmux [IpaBui.

7.4.2. PenieHue, MOpOXKAArOIIee IOPUAMUSCKUAC TIOCTEACTBUS B OTHOIICHHH cyObekTa [1/[H nim uHbIM
o0pa3oM 3aTparuparollliee €ro mnpaBa U 3aKOHHbIE MHTEPEChl, MOXKET OBbITh MPUHATO HA OCHOBAHHUHU
UCKJIIOUMTENIFHO aBTOMAaTHU3MPOBAaHHON 00pabotku ero II/IH TONBKO NpW HATUYMU COTJIACHsS B
nucbMeHHON (GopMe cyObekTa I1/lH mnm B ciiydasx, NpeayCMOTPEHHBIX (enepaabHbIMU 3aKOHAMU,
YCTAHABJIMBAIOIIMMU TAaKKE€ MeEpbl MO 00ecrnedeHHuto COOIIOJEHMSI IPaB U 3aKOHHBIX HHTEPECOB
cyonekta [1J]H.

7.4.3. Anmunuctpanms o0s3aHa pa3bACHUTH CcyObekTy [IJIH monoXeHWe NPUHATHS pelIeHUs Ha
OCHOBaHUU HCKIIIOYUTEIBHO aBTOMAaTH3UPOBaHHOW 00paboTku ero I1/IH M BO3MOXKHBIC HOPUIUYECKHE
MOCJEACTBUSl TAKOI'O PELICHMs, MPEIOCTABUTh BO3MOXKHOCTH 3asBUTh BO3PaXKEHHE IPOTUB TaKOTO
peuieHusl.

7.4.4. C noxymentamu, comepxkamumu [1/n coTpynHuka, KoTopsie co3atoTcs B AIMUHUCTPAIIMHN B
MEePHOJ] TPYAOBOH AEATENBHOCTH COTPYAHHMKA (TPUKa3bl, CIY)KEOHBbIE 3aMHCKU W T.I.), COTPYAHUK
JOJKEH OBITh 03HAKOMJIEH 101 POCITUCH.

7.4.5. VckiroueHue WK HCIpPaBICHUE HEBEPHBIX WK HenodHbIX [1/[H coTpynHUKOB AAMHUHHCTpAINH
OCYIIECTBIISIIOT PAOOTHUKH OT/ETa TOCYAapCTBEHHOW CITYXOBI, KaJpOB M MPAaBOBOrO OOecreueHus 1o
YCTHOMY TpeOOBaHUIO COTPYAHMKA MTOCTIE MPEIbSIBICHUS OATBEPXKIAOIINX JOKYMEHTOB.

7.4.6. Konmu DOKYMEHTOB, SIBJISIFOIIMXCS OCHOBAaHHEM ISl MCIIPABICHHSI HEBEPHBIX HIIM HEMOJIHBIX
naHHbIX [IJ[H cOTpyAHMKOB, XpaHsTCA B Nalke «JIM4HOE A0 COTpYIHUKAY.

7.5. Jluno, oTBeTCTBEHHOeE 3a opranusanuio oopadorku I1/ln B Ynpas/jenuu.

7.5.1. Ilpuka3oM mo YmpaBieHHIO, Ha3HAYaeTCs JIMILO, OTBETCTBEHHOE 3a OpraHu3aluio o0paboTKU
[111 B Yrpasnenuu (nanee - OTBETCTBEHHOE JIULIO).

7.5.2. OTBETCTBEHHOE JHUIO TMOJyYaeT yKa3aHUs HENOCPEJICTBEHHO OT TIJIaBbl AJIMUHHCTpallUU U
MIOJIOTYETHO EMY.

7.5.3. OTBeTCTBEHHOE JIUIIO 0053aHO:

1) OCYIIECTBIISATh BHYTPEHHUI KOHTPOJIb 32 COOMIOACHNEM AJIMUHHUCTPAIIEN U €ro COTpYAHUKaAMHU
3akoHoaatenbcTBa Poccuiickoit @enepanuu o I1/[H, B ToM uncie tpeboBanuii k 3amute [1/1H;
2) JIOBOJIUTh J10 CBEIECHUS COTPYAHUKOB AJIMUHHCTPAllMA IIOJIOKEHUS 3aKOHOJATEIbCTBA

Poccuiickoit ®eneparuu o I1J{H, J0KadbHBIX akTOB MO Bompocam oOpabotku I1J[H, TpebGoBanmil K
samute [1/1H;

3) OpraHM30BBIBaTh MpHUEM U 00paboTKy oOpamieHuil u 3ampocoB cyowekroB IIJ[H wmm ux
MpeACTaBUTENeH M (WJIM) OCYIIECTBIATh KOHTPOJIh 32 MPUEMOM U OOpaOOTKOM TakuX OOpalieHuid u
3aIpOCOB.

7.6. Yuuutoxenue I1/IH.

7.6.1. II[IH mojuiexaT YHUYTOKEHHUIO IO JOCTM)KEHUHM Leled oOpabOTKM MM B Cilydae YTpaThl
HEOOXOMMOCTH B HX JIOCTHKCHUH.

7.6.2. Yuuuroxenue IIJ[H, He moANeKalMX apXUBHOMY XPaHEHHIO, OCYIIECTBIISIETCS TOJIBKO
KOMHUCCHEHN B cOCTaBe MpEeACTaBUTENs MOApa3/ieleHus (UM COTPYIHUKA), OTBETCTBEHHOTO 3a 3allIUTy
[T/IH u mpeacTaBUTENs CTPYKTYPHOTO MOJIPA3/IeieHNUs, B UbeM BeJleHUH HaxoasTcs ykasanuble [1/1H. 1o
pe3ynbTaTaM YHUYTOXKECHHUS JTOJDKEH 0(OPMIIATHCS AKT.



8. OTBeTCTBEHHOCTb.
8.1. C mpaBuinamu paboOThl U XpaHeHHs KoH(puaeHunanbHoi nHpopmaruu o [l B obs3aTensHOM
MOPSAJIKE TOJKHBI OBITH 03HAKOMJICHBI BCE MYHUIIUTIANBHbBIE CITyXKalllie, MOAMKUCAB JINCT 03HAKOMIICHUS
¢ HactosmumH [IpaBuiamu.
8.2.  CoTpynHUK, KOTOPOMY B CHUJy TPYAOBBIX OTHOUIEHHH ¢ AJMHMHUCTpAallMM CTaja W3BECTHA
uHpopmanus, cocraBmsomas I1Jln, B ciydae HapymeHus pexuma 3ammutel 3tux [I1/[H Hecer
MaTepualbHyl0, AUCUUIUIMHAPHYI, aJMUHUCTPATHBHYIO, IPAXKIAHCKO-IIPABOBYIO WM YTOJOBHYIO
OTBETCTBEHHOCTH B TIOPSIJIKE, YCTAHOBJIIEHHOM (eiepabHbIMU 3akoHaMu Poccuiickoit deneparum.
8.3. Pasrmamenue IIJIln cyObektoB II/[H (mepemaya WX TOCTOPOHHUM JIMIIAM, B TOM YHCIIC
COTpYIHUKaM YTpaBiCHHUSA, HE HUMEIOIIUM K HUM JOCTyIa), UX IyOJUYHOE pacKpbITHE, yTpara
JOKYMEHTOB W HWHBIX HocuTened, coxepkamux I[I/lH cyObekTa, a TakKe UWHBIE HapyIICHUs
0053aHHOCTEH MO WX 3ammTe M 00paboTKe, yCTAaHOBICHHBIX HacTosmuMmu [IpaBuiamu, JIOKaJIbHBIMU
HOPMAaTUBHBIMH aKTaMH (MpUKa3aMH, pacCIOpPsHKECHUSIMHI) AJIMUHHUCTPAIMK, MOXKET IOBJI€Yb HAJIOKEHUE
Ha COTpyAHMKA, uMerouiero poctyn K IIJ[H, IuCHUIUIMHAPHOIO B3BICKAHUS, €CIM HHOE HE
MIPEAYCMOTPEHO 3aKOHOAATENbCTBOM PD.
8.4. Corpymauk AamuHHCTpanuu, uMmerommi goctyn K IIJ[H CyOBEKTOB W COBEPIIMBIIUH
YKa3aHHBIM JUCUUIIMHAPHBIA IPOCTYINOK, HECET IMOJIHYI0 MaTepUalbHYI0 OTBETCTBEHHOCTh B Cilydae
NPUYMHEHUS ero JecTBUsIME yiepOa Ympasienuto (1.7 c¢t.243 TpynoBoro kogekca P®).
8.5.  CotpynHuku AaMUHHCTpanuu, umeromue noctyn K I[1/[H cyObexkToB, BUHOBHbIE B HE3aKOHHOM
pasriameHnn win ucnoib3oBanuu [1/[H cyObekToB 6e3 cormacus CyObeKTOB M3 KOPBICTHOW WIJIM HHOM
JUYHON 3aWHTEPECOBAHHOCTH W MPHUYMHUBIINE KPYIHBIA yiiepOd, HECyT OTBETCTBEHHOCTh B
COOTBETCTBHUH C 3aKOHOAATENBCTBOM PD.
8.6. PykoBoACTBO AJMHHHCTpAIMU 32 HAPYLIEHUE HOPM, PETYIUPYIOLIUX MOIydyeHue, 00paboTKy U
samuty [I[lH coTpyaHuKka, HEceT aAMUHUCTPATUBHYIO OTBETCTBEHHOCTh coryiacHo cT. 5.27 u 5.39
Koznekca 006 amMuHUCTpaTUBHBIX MpaBoHapylieHUsx Poccuiickoit ®depepanuu, a TakKe BO3MENIACT
paboTHUKY yIepO, MPUYNHEHHBIA HEITPAaBOMEPHBIM HCIIOJIb30BaHHEM HH(OpMaIiu, conaepxariend [1/]a
COTPYJHUKA.

9. lomoJHMTeJbHbIE MOJI0KEHHS
9.1. Kaxnplii cOTpyaHHUK AODKEH OBITh O3HAKOMIIEH C HAacTOAIMMH [IpaBuiiaMu 1MOj pOCIUCH TIPU
npueMe Ha paboTy, a JUIsl COTPYAHMKOB, NPHHATHIX paHee JaThl €ro yTBEP)KACHHUS, He mo3aHee 1
(omHOTO) Mecsia ¢ AaThl yTBepkAeHus HacTodmux [Ipasu.

JIMCT O3HAKOMJIEHU A

C [IlpaBwiamu 00paOOTKH TEPCOHAIBHBIX JAaHHBIX, YCTAHABIMBAIOIIMMHU MPOLEIYPHI,
HaIlpaBJICHHbIE Ha BBIIBICHWE W MPEJOTBpPAllEHUWE HApPYLIEHUH 3aKkoHoJarenscTBa Poccniickoit
®enepanun B chepe MepcoOHANBHBIX JaHHBIX, @ TAKXKe ONpPEENSIONMe IS KaXI0i eI o0paboTKu
MEePCOHANBHBIX JAHHBIX cofiepkaHue 00padaThIBaéMbIX NEPCOHAIBHBIX JTaHHBIX, KATETOPUHU CYOBEKTOB,
NEpCOHAJbHBIE JIaHHBIE KOTOPHIX 00pabaTBHIBAIOTCS, CPOKM HX OOpabOTKM U XpaHEHUs, MOPAIOK
YHUUTOKEHHUS MPU JOCTHKEHHUH 1esied 00pabOoTKU MM MPU HACTYIUIEHUU MHBIX 3aKOHHBIX OCHOBaHUI
MectHoOi  aAMUHUCTpaMM MyHHIMIATBHOTO 00pa3oBaHUs MYHHUIMIIAIBHOTO OKpPYra OKpyT
[TerpoBckuii. (nanee — [IpaBuna)

A,

(Pamumnus, Umst OTuecTBo)



MIOATBEP>K/1ak0, YTO O3HAKOMJIEH(A) C IEHCTBYIOIIEH HAa MOMEHT IoAnucanus Bepcuei [Ipasui.
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