CaHkT-lNeTepbypr
MecTtHas agMuHUCTpaumsa MyHuyunanbHOro obpasosaHus
MYHMLMNANbHOIO OKpyra okpyr NeTrpoBckum

IlocTaHoBJIeHHE

ot «06» urous 2018 roga Ne 14

«00 yrBepxaennn «Ilopsaaka pa3padoTKH M yTBepKIAeHUS AAMUHHMCTPATHBHBIX PerjiaMeHTOB
NpPeI0CTABIEHUS]T MYHMUMOAJIBHBIX Yycayr MecTHol aAMUHHUCTPanHelli MYHUIUNAJIBHOIO
00pa30BaHUsA MYHUIIMIIAJHLHOTO OKpYyra okpyr IlerpoBckuii».

B coorBerctBum ¢ ®enepanbHbiM 3akoHOM OT 06.10.2003 No 131-®3 «O0 oOmmx mpUHITUIIAX
OopraHu3ali MECTHOTo camoyrpasieHusi B Poccuiickoit deneparuny, 3akonom Cankt-IlerepOypra ot
23.09.2009 Ne 420-79 «O6 opranuzauuu MectHoro camoynpapienusi B Cankr-IlerepOypre», YcraBom
MYHUIUIIATEHOTO 00pa30BaHMsI MYHULIMITAIBHOTO OKpyTa oKpyT [leTpoBckuii,

Mectnas agmunuctpauus [IOCTAHOBUJIA:

1. VrBepauth  «llopsaok  pa3paboTKu W YTBEpXKICHHS  aJMHUHHCTPATHUBHBIX  PETJIaMEHTOB
[IPEIOCTABJIEHUSI ~ MYHHMLIMIAIBHBIX  yciayr MecTHOM  aJIMHMHHCTpAallME€d  MYHHUIUIAIBHOTO
o0Opa30BaHMsI MyHULIMIIAJILHOTO OKpyra okpyr IlerpoBckuii» B coorBercTBUM ¢ [Ipunoxenuem Ne 1
K HacroseMy [locTanoBnenuto.

2. OnybonukoBath  (0OHapomoBaTh) Hactosmiee [locTaHoBICHHWE B OJIMKAKMIIEM HOMEpPE Ta3eThl
«IleTpoBckuit OKpyr» U Ha oHUIIMATBHOM caiiTe MyHUIIMTIAIIBHOTO 00pa30BaHUs MYHUIIUITAIILHOTO
okpyra okpyr ITerpoBckuit www.petrovskiokrug.ru.

3. Hactosimee IlocTaHoBiCHWE BCTYNAeT B CHIYy Ha CICAYIOIIMNA JIEHb IOCIIE €ro O(HIHaILHOTO
ormyonukoBaHus (0OHAPOAOBaHUS).

4. KoHTpo:b 3a ucnoinHeHneM HacTosuiero [locraHoBiieHus: ocTaBsiio 3a cOOO0M.

I'naBa
MecTHOM aIMUHHCTPALMHA b.B.BopooOnes


http://petrovskiokrug.ru/

Mpunoxenue Ne 1

YTBEPX/IEHO
ITocTaHoBJIeHUEM

I'naBbl MecTHOM aqAMUHMCTPALIAN
Ne 14 ot «06» urons 2018 roga
BopooOneB b.B.

«Ilopsiiok pa3padoTky M yTBepKIeHUS] AIMUHHUCTPATHBHBIX PErIaMeHTOB NPeJ0CTABIECHHUS
MYHUIIUNIAJTBbHBIX YCJIyr MecTHON aiMMHUCTPalMeil MyHUIUIIAJIbHOT0 00pa30oBaHus
MYHHIHMIAJIBbHOT0 OKpyra okpyr IlerpoBckmiiy.

1. O01ue moJI0KeHu .

Hacrosimuii [Topsimok ycraHaBnmBaeT TpeOOBaHUS K pa3paboTKe W YTBEpKIEHUIO MecTHOU
aJIMMHHCTpanrel MyHUIIMNalIbHOTO 00pa30BaHUsl MyHUIIUIIAILHOTO OKpyra okpyr [leTpoBckuii (nanee
— MecTHas aJIMHUHHCTpAllMs) aIMUHHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MYHHUIIUIATBHBIX
ycnyr B MyHHIIMIAIbHOM 00pa30BaHUM MYHUIIMIAIBHOTO OKpyra okpyr IlerpoBckuii (nmanee -
aJIMUHUCTPATUBHBIC PETJIAMEHTHI).

AJIMUHHCTPAaTUBHBIM PErJIAMEHTOM SIBJIIETCSI HOPMATHUBHBIM IPaBOBOM akT MecTHOMU
aAMUHUCTPALMY, YCTaHABIMBAIOIIMM CPOKHM M IOCIEAOBATEIBHOCTh aJMUHHUCTPATUBHBIX IPOLEAYD
(me¥icTBUI) MpU MPEOCTABICHUH MYHUIIUIAIBHBIX YCIYT.

AJIMUHUCTpPAaTHBHBIE pETIaMEHTHl pa3pabaThIBAIOTCS B COOTBETCTBUU C  (herepasibHBIMU
3aKkoHamu, npaBoBbIMH akTamu IIpesunenta Poccuiickoit ®denepanuu u IlpaBurenbctBa Poccuiickoit
Oenepaunn, 3akoHamu Cankr-IlerepOypra, mpaBoBsiMu aktamu ['yoepnatopa Cankr-IletepOypra u
[IpaButensctBa Cankt-IleTepOypra, HOpMaTUBHBIMU TPABOBBIMH AKTaMU HMCIIOJHUTEIHHBIX OPTaHOB
rocynapctBeHHoi Biactu Cankrt-IlerepOypra, opraHoB MECTHOTO CaMOYIIPABJICHHUS, a TAK)KE C YIETOM
pPELIEHUI MPABUTEIbCTBEHHBIX KOOPJWHAIMOHHBIX OPTraHOB, YCTAaHABJIMBAIOIIMX KPUTEPUU, CPOKU M
MOCIIE0BATEIHHOCTh aIMUHUCTPATUBHBIX MPOLENYP, AAMUHUCTPATUBHBIX NEHCTBUMN U (M) MPUHATHS
penieHui U MHBIX TpeOOBaHUI K MOPSIKY MPEIOCTABICHUS MYHUITUTIATBHBIX YCIIYT.

AJIMUHHCTPAaTUBHBIA  PErjJaMEHT  yCTaHAaBJIMBAaET  NOPSJOK  B3aUMOACHCTBUA  MEXKIY
CTPYKTYPHBIMU  TOJPA3JCIICHUSAMH W  JIOJDKHOCTHBIMM  JIMIIaMU  MeECTHOM  aJIMUHUCTpALHH,
B3aMMOJICUCTBUSL C 3asABUTEISIMH, OpraHaMH TOCYJApCTBEHHOM BIJIACTH, OpPraHaMU MECTHOIO
CaMOYIIPABIICHUs, YUPEKIACHUSAMHA U OPraHU3alUsAMU IPU MPEIOCTABICHUN MyHUIUIIAIBHON YCIYTH.

[Tpu pazpaboTke aIMUHUCTPATUBHBIX PETJIAMEHTOB MecTHas afMUHUCTpaIUs MIPelycCMaTpUBAET
ONTHMHU3ALINIO (MTOBBIILIEHUE KaueCTBa) MPEA0CTaBICHHSI MyHUIIUIIAIBHBIX YCIYT, B TOM YHCJIE:

1) YIOpPSI0YCHUE aIMUHUCTPATUBHBIX Mpoueayp (AeHCTBHiIl);
2) ycTpaHeHHe U30bITOYHBIX aIMUHUCTPATUBHBIX MPpOLEYp (aeicTBHil);
3) COKpAILEHUE KOJIMYECTBA JOKYMEHTOB, MPEJOCTABISAEMBIX 3asBUTEISAMHU JUISI NIPEIOCTABICHUS

MYHUIIMIIATLHON  YCIIYTH, TPUMEHEHHE HOBBIX (OPM JIOKYMEHTOB, TO3BOJIIONIUX YCTPAHUTH
HE00XOIMMOCTh HEOJHOKPATHOTO MPEAOCTABICHUS UICHTUYHON WH(POpPMAIIUU, CHIKEHHUE KOJIMYECTBa
B3aWMOJICVCTBUM 3adABUTEIEH C JOJDKHOCTHBIMHU JIMIIAMH MECTHOM aJMUHHMCTPAlMy HCIOJIb30BAaHUE
MEXXBEJIOMCTBEHHBIX COTJIACOBAaHUN TMPH MPEAOCTAaBICHUM MYHHUIIMNAIBLHON yciayru 0e3 ydacTus
3asBUTENIS, B TOM YHCJIE C UCTIOIb30BaHUEM MH(OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHIA,

4) COKpAaIlIeHUE CpOKa MPEICTaBICHUS] MYHHUIMNAIbHOW YCIYTH, a TaKKE€ CPOKOB BBIMOJIHEHUS
OTJIETTFHBIX aIMUHUCTPATUBHBIX MPOIEAYp (IEHCTBHII) B paMKax MPEIOCTaBICHUS MYHUIIUITATbHON
yciyru. MecTHas aAMUHUCTpalsi MOXKET YCTaHOBUTh B  aJMUHUCTPATUBHOM  pEramMeHTe
COKpAIIICHHBIC CPOKH TMPEAOCTABICHUS] MYHHMIIMIAIBHOW YCIYTH, a Tak)Ke CPOKH BBITOJTHCHUS
aJIMMHHUCTPATUBHBIX TpoLenyp (IeHCTBUI) B paMKaxX MPEIOCTaBICHUS MYHUIUIATBHOW YCIyTd O
OTHOIIIEHUIO K COOTBETCTBYIOUIMM CpOKaM, YCTAaHOBJIEHHBIM 3aKOHOJATENbCTBOM Poccuiickoit
Oenepaunu;

5) OTBETCTBEHHOCTbh JOJDKHOCTHBIX JIMII MeECTHOM aAMHHHMCTpalMM 3a COOJIOJEHUE HUMHU
TpeOOBaHUN aTMUHUCTPATUBHBIX PETrJIAMEHTOB TIPU BBINOJHEHUU aJIMUHUCTPATUBHBIX MPOIETYP
(meiicTBuit);

6) IpeJ0CTaBlIeHNEe MyHUIIMTIAIEHON YCIIYTH B 3JIEKTPOHHOH (opme.

7) OCYIIECTBIICHUE OTACIbHBIX aJIMUHUCTPATUBHBIX TIPOLICYp (ACHCTBUIA) B AIEKTPOHHON (hopme.



AJIMUHUCTpPAaTUBHBIE PETJIAMEHTBI YTBEPKAAIOTCS B YCTAHOBJIEHHOM MOPSAKE IOCTaHOBJIEHUSAMU
MecTHOI aAMUHHUCTpPALUH.

IIpoeKThl aIMUHUCTPATUBHBIX PEITIAMEHTOB IOJICKAT HE3aBUCUMOMN IKCIIEPTHU3E.

B cnyuae eciu B mporuecce pa3paOOTKH IPOEKTa aIMUHUCTPATUBHOTO PETJIAMEHTA BBISABISETCA
BO3MOXXHOCTb ONTHUMH3alMU (IIOBBILIEHUS KauyecTBa) MPEAOCTABICHUS MYHULMIAIbLHOW YCIYrd IpU
YCIIOBUM  COOTBETCTBYIOIIMX  HM3MCHCHMM  HOPMATUBHBIX  IIPaBOBBIX  aKTOB, TO  IIPOEKT
aAMUHUCTPATUBHOIO PErJIAMEHTa BHOCUTCS B YCTaHOBJICHHOM IIOPSAJKE C IPUJIOKEHUEM YKa3aHHBIX
IIPABOBBIX AKTOB.

IIpoekTbl  aAMUHUCTPATUBHBIX  PETJIAMEHTOB,  3aKIIOYEHUs  HE3aBUCHUMOW  DKCIIEPTHU3bI
pasMelalTcs Ha caiiTe MYHUIMIIAIBLHOIO 00pa30BaHUs B pasjeine «AIMMHUCTpaTHBHAs pedopma» B
MH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW ceTn HTepHeT.

2. Opranusanus pa3padéoTKi aAMUHUCTPATHBHBIX PerjiaMeHTOB
2.1. AJMUHHCTpPAaTHBHBIH  perjaMeHT  pa3pabaTbIBacTCsl  CTPYKTYpHBIM  MOJpa3ielieHuEM
(cmenuanucToM), K  KOMIETEHIMM  KOTOPOTrO  OTHOCHUTCS — MpEAOCTaBlieHHE  (KOOpAMHAIMUS
MPEIOCTaBIICHUS,  OpTraHM3alMs  MPEJOCTaBICHUS WM METOAMYECKOE  PYKOBOJCTBO IO
MPEAOCTABICHUIO) COOTBETCTBYIOIIEH MYHMUIIMIAIBHOW YCIYyTd WM HUCIOJIHEHUE (KOOpaWHALIUS
UCIIOJIHEHUS], OpraHu3allvs UCIIOTHEHUS (Jlaee - pa3paboTUHK).
2.2. CopepxaHue TpoeKTa aJMHHHUCTPATUBHOIO perijaMeHTa JOJDKHO OBITh  JIOTUYECKH
MOCIIEIOBATEIbHBIM U COAEPIKATETHLHO OMPECIICHHBIM, HE JOMYCKAIOIIUM PA3JIMYHOTO MOHMMAHUSA U
TOJIKOBAHUS COACPKAITUXCS B HEM TTOJIOKEHUH.
2.3. B mpoekTe aAMUHHCTPATUBHOIO PeriiaMeHTa JOJKHBI MPABUIHHO MCIIOIb30BAThCsS OPUIIMATBEHO
YCTAaHOBJICHHbIE HAMMEHOBAHUA, OOIICH3BECTHBIE TEPMHUHBI. TEKCT NpoeKTa aAMUHUCTPATHBHOTO
periJamMeHTa JI0JbKeH OBbITh JIOTUYHBIM, JJAKOHUYHBIM, SICHBIM, TOYHBIM, COOTBETCTBOBATH JACHCTBYIOLIUM
npaBwiaM opdorpadu M TYHKTyallud, HE JIOJDKEH OBITh MEpPerpyXeH CIelualbHBIMHU,
y3KONpOo(heCcCHOHATFHBIMA TEPMUHAMH, a TAK)KE HHOCTPAHHON TEPMUHOJIOTHEH.
24.  He nomyckaeTcs WCMONb30BAaHUE B TEKCTE AMOIMOHAIBHO-3KCIIPECCUBHBIX SI3BIKOBBIX CPEJICTB,
00pa3HbIX CpaBHEHUH (3MUTETOB, MeTadop, TUrepoo U ap.).
2.5. TIpoekT aJMHHHCTPATHBHOTO pETJaMEeHTa IOJICKHUT pa3MENICHUI0 B ceTH HTepHeT Ha
odunmansHOM caiiTe MecTHOI afIMUHUCTpAIIUH.
2.6. Tlpu pa3menieHny MPOeKTa a/IMUHUCTPATHBHOTO PETJIaMEHTa B ceTH MHTepHET Ha OUITHATEHOM
caiite MecTHOW aJAMHHHCTpAIlMM YKa3bIBae€TCS CpPOK, OTBEACHHBIA Ui MPOBEIEHUS HE3aBUCHUMOM
OKCIEPTU3BI, KOTOPBIM HE MOXET OBITh MEHEee OJHOr0 Mecslla CO JHS pa3MElIeHUs MPOoeKTa
aJIMMHHCTPATHUBHOTO perjaMeHTa B ceTH MIHTepHeT Ha opuiuraasHOM caiiTe MecTHOM aIMUHUCTpAIIUH.
2.7. C parel pasmemnieHus B ceth VHTepHeT Ha o(uUIMATBHOM caiite MeCTHOW aJIMHHHCTPAINH
MPOEKT aJMUHUCTPATUBHOTO periaMeHTa JOJDKeH OBITh JOCTYNEeH 3aWHTEPECOBAHHBIM JIHIAM [
03HAKOMJICHUSI, a TAaK)Ke JIOJDKEH COJIEP)KaTh MCUEPIBIBAOIINH MTEPEYCHb JOKYMEHTOB, HEOOXOANMBIX B
COOTBETCTBHUM C 3aKOHOJATEIbHBIMA WJIM WHBIMA HOPMATHUBHBIMU TIPABOBBIMH aKTaMH JUIs
MPEAOCTaBICHUS] TOCYJAPCTBEHHON WM MYHUIIMITAIIBHOW YCIYTH C pa3ielieHHeM Ha JOKYMEHTHI U
nH(OpPMAIIHIO0, KOTOPBIE 3asBUTENH JOJKEH MPEICTaBUTh CAMOCTOSTENHHO, U JOKYMEHTBI, KOTOpPHIE
3asBUTENH BIIPABE MPEACTABUTH IO COOCTBEHHOW WHUIIMATHUBE, TaK KaK OHU TOJJICKAT MPEACTABICHUIO
B pPaMKaX MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMO ICHCTBUSI.
2.8. Crpykrypa aIMUHHCTPATHBHOTO perjiaMeHTa TPEJOCTaBICHUS MYHUIUNAIBHOH YCIyTH
BKJIFOYAET CIEAYIOIINE pa3/ieibl:
- 00IIIHE TTOJIOKEHHUS,
- CTaHJapT NPEJOCTaBICHUS MYHUIIUTIAIBHON YCITyTH;
- COCTaB, TIOCJIEIOBATEILHOCTh W CPOKH BBITIOJHEHUS AIMUHUCTPATUBHBIX MPOIEAYp (IEeHUCTBHIN),
TpeOOBaHUS K MOPSAJIKY MX BBITIOJHEHHsS, B TOM YHCJIE€ OCOOCHHOCTU BBHITIOJHEHUS aIMUHUCTPATUBHBIX
nporeayp (IeHCTBUIA) B AJIEKTPOHHOU (popme;
- (hopMBI KOHTPOJIS 32 UCTIOJTHEHHUEM aIMUHUCTPATUBHOTO PETIAMEHTA;
- nocyneOHbIN (BHECYACOHBIN) MOPSIOK 00XKaTOBaHUS PEIICHU U AeicTBui (Oe3aeiicTBus) MecTHOM
aJIMMHHCTPAIINH, €€ JTOJDKHOCTHBIX JIHII,

- IPHUIIOKCHHUSL.
2.9. Pasznen «OOmMe MonoxeHUs» IpeIycMaTpuBacT:
1) IpeMET PEeryJupOBaHHs aIMUHHCTPATUBHOTO pErjaMeHTa MPEAOCTaBICHUS MYHUIUIAIBLHON

yciliyTy (ONKMcaHue MyHULUIIAIbHON YCIYTH);
2) OINKCaHKE 3asBUTENEH, a TAKKE JIUL, UMEIOLINX MPaBO BBICTYNATh OT UX UMEHH;



3) TpeOOBaHUS K MOPSIKY MHGOPMHUPOBAHUS O MPEIOCTABICHUN MYHUIUNAIBHON YCIYTH, B TOM
YHUCIIe:
- uH(popMaIs 0 MecTe HaxOoXJAeHUs U rpaduxe padoTel MecTHOW aAMUHUCTPAIIUH, €€ CTPYKTYPHBIX
Mo/Ipa3JiesieHni, OpraHu3aluid, y4acTBYIOIIUX B NMPEAOCTaBICHUH MYHHUIMIAIBLHOM YCIYTH, CIOCOOBI
NoJTy4eHUs: HHPOPMALIMU O MECTE HAXOXKACHUS U rpadukax paboThl MyHUIIMTIAIBHBIX OPTaHOB, OPraHOB
MECTHOT'O CaMOYIMpaBJICHUS W OpraHu3anuii, oOpallleHue B KOTOpble HEOOXOAWMO Uil MOJy4YCHHS
MYHUILUIIAJIBHON YCIIYTH;
- CIIpaBOYHbIE TeJIePOHBI CTPYKTYPHBIX MOApa3ieieHUuil MecTHOI aJIMHUHUCTPALMU, YYacTBYIOIIUX B
IIPEIOCTABJIICHUM MYHULUINAIbHOW yCIyrd, OpraHu3alyid, y4YacTBYIOIIMX B IPEIOCTABICHUU
MYHHIIMITAILHOM YCIyTH, B TOM YHCIie HOMep TejaedoHa - aBTouH(popmaropa (IIpu HaJIUuuun);
- anmpec o¢unMambHOrO caiitTa MeCTHOH aAMMHUCTpAIlMM, OpraHU3alMid, Y4YacTBYIOIIMX B
MPEIOCTaBIICHUU MYHULUIAIBHOW yciayru, B cetu VHTepHeT, coaepkamux WHGOPMALHUI0 O
NPEJOCTaBICHUN MYHUIUNAIBHOW YCIYTM M YCIYI, KOTOpbIE SBISIOTCA HEOOXOIUMBIMH U
00s13aTeIbHBIMU IS IIPEIOCTABIICHUS MyHULIUITIAILHON YCITYTH, aJipeca UX 3JIEKTPOHHOM MOYTHI;
- MOPSAJOK MOJIy4eHHs] WH(GOPMAIMK 3asBUTENISAMU 10 BOMPOCAM TPEAOCTABICHHUS MYHUIIUIAIBLHOU
YCIYTU U YCIYT, KOTOpbIE SIBISIOTCS HEOOXOIMMBIMH M OO0S3aTeIbHBIMU JUISI MPEJOCTaBICHUS
MYHHMLMIIAJIBHOM YCIIYTH, CBEICHHM O XOJ€ MNPEAOCTaBICHMsI YKa3aHHBIX YCIYI, B TOM YHCIE C
ucnonb3zoBanueM [lopraina;
- IOPAAOK, JopMa U MECTO pa3MELICHHUs yKa3aHHON B HACTOAIIEM IMyHKTE MH(OPMAIUHU, B TOM YHCIIE
Ha CTEHJaX B MECTaxX IMPEJOCTABJICHHUS MYHUIUNAIbHOM YCIYTM U YCIYr, KOTOpbIE SIBIISIOTCS
HEOOXOJUMBIMU M 00s3aTENbHBIMUA ISl TIPEIOCTABJICHUS MYHHUIMIIAIBHON YCIyTH, a TaKkKe Ha
odunmansHOM caiiTe MecTHOI aIMUHUCTpalu, OQULIMATBHBIX caliTaX B ceTu MIHTepHeT HHBIX OpraHoB
Y OpraHM3allMii, y4aCTBYIOIIMX B IPEJOCTABICHUN MYHUIIUIAIBHON YCIyTry (IIpU HAJIU4YUN).
2.10. Paznen «CtaHmapT mperoCcTaBleHUs MYHUIIUIIATBHON YCIYTH» JIOJDKEH COACPkKATh CIEAYIOLIUE
HOJIpa3/eibl:
- HaumeHoBaHue MyHUIIMNIABHOM YCIIYTH, KPaTKOE€ HAUMEHOBAHNE MYHULIMIIAJIBHON YCIYTH.
2.11. HawmmenoBanue MecTHOU aJMHUHUCTpanud. ECU B MpeIoCTaBICHUH MYHHUIIMIIAIBLHOW YCIIyTH
YYacTBYIOT TAaK)XKE€ HHBIE HCIOJHUTENIBHBIE OPraHbl IOCYJapCTBEHHOW BJIACTH W OpraHU3alUH, TO
YKa3bIBAIOTCS BCE OpPraHbl M OpraHU3allM, oOpalieHne B KOTOpble HEOOXOAUMO JJIsl MPEIOCTaBICHUS
MYHUIUNATBHON ycinyru. Taxoke yka3bplBalOTCs TpeOOBaHUS MNOANMYyHKTa 3 myHKTa 1 cratbu 7
®enepanbHOoro 3akoHa «OO0 oOpraHu3alMM MPEAOCTaBICHHUS MYHUIMNAIBHBIX W MYHUIIUIAJIBHBIX»
(manee - @DenepanbHbI 3aKOH), a HMMEHHO - YCTAHOBJEHME 3ampera TpeOoBaTb OT 3asBUTEINS
OCYIIECTBJIEHUs JCHCTBUHA, B TOM YHCJIE€ COTJIACOBAHUM, HEOOXOJAUMBIX JJIsi  TOJYYCHHS
MYHUIUNAIBHON YCIYTM M CBS3aHHBIX C OOpalleHueM B UHbIE TOCYIapCTBEHHBbIE OpraHbl H
OpraHM3aIiH, 3a UCKIIOYEHNEM MOJIy4YEHUs YCIYT, BKIIFOUEHHBIX B IIEPEUEHb YCIYT, KOTOPbIE SBISIOTCS
HEOOXOIUMBIMU M 00s3aTeNbHBIMU Il TPEAOCTAaBICHUS MYHUIMNAIbHBIX YCIYT, YTBEP>KICHHBIH
[IpaBurensctBoM Cankt-IlerepOypra.

Onucanue pe3yspraTa NpeJoCTaBICHUS MyHUIUIIAIBHON YCIYTH.
2.12. Taxxe, OTACTHHO JAOJDKEH OBITh YKa3aH CPOK MPEAOCTABICHHS] MYHHIIUTIAIEHOW YCIYTH, B TOM
quciae C Y4eTOM HEeoO0XOAMMOCTH OOpalleHus B OpraHM3allid, YYacTBYIOLIME B MPEIOCTaBICHUH
MYHUIIUTIAJIbHOW YCIYTH, CPOK MPUOCTAHOBJIEHMSI MPEIOCTABICHNS MYHUIIUIIAJILHONW YCIyTH B Cllydae,
€CJIM BO3MOYKHOCTh IIPUOCTAaHOBIIEHUS NPEAYCMOTpEHA 3aKoHozarenbcTBOM Poccuiickoit denepaunn
WM 3aKoHoAaTenbcTBOM CankT-IleTepOypra, cpoku Beljaun (HampaBiIeHUs) TOKYMEHTOB, SIBISIOIINXCS
PE3yJIBTAaTOM IIPENOCTABIEHNS MyHULIUIIAJIbHON YCIYTH.

[lepeueHbr HOPMATHUBHBIX IPABOBBIX aKTOB, PETYIUPYIOLUIUX OTHOIICHHUS, BOSHUKAIOUINE B CBSI3U
C MPEJOCTaBICHUEM MYHUIIMIIAIILHOMN YCIIYTH, C YKa3aHUEM UX PEKBU3UTOB.
2.13. CornacHo TpeOOBaHHWIO 3aKOHOJATENhCTBA O TIPEAOCTABICHHIO MYHHUIMITAIBHBIX YCIYT
YKa3bIBAIOTCA:
1) HcuepnpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C HOPMATHBHBIMU
[IPAaBOBBIMU aKTaMU Ui IPENOCTABICHUS MYHUIMNAIBHOM YCIYIM M YCIYI, KOTOPBIE SIBIISIFOTCS
HEOOXOIUMBIMU W O00S3aTeNbHBIMU JJIS1 MPEAOCTaBICHUS MYHHUIMIAIBLHOM YCIYrH, MOIekKAIIUX
MPEJCTABICHUIO 3asIBUTEIIEM, CIIOCOOBI UX MOMyYSHUS 3assBUTENIEM, B TOM YHUCIIE B AJIEKTPOHHOMN (hopme,
MOPSIZIOK  UX TpencrabieHus (OnaHku, QopMbl oOpareHui, 3asBICHHUS W HHBIX JOKYMEHTOB,
I10/1aBAEMBIX 3asIBUTENIEM B CBSI3H C IIPEIOCTABICHUEM MYHULIMIIAIBHON YCIYTH, IPUBOAATCS B KAUECTBE
MPUIOKEHUH K aIMUHUCTPATUBHOMY periiaMeHTy). [Ipu 3ToM B ykazanHyto GpopMy 3asiBICHUS B ClTy4yae
HEOOXOJMMOCTH TOJYYCHUSI TMEPCOHATBHBIX JAHHBIX 3asBUTENS] M3 HWHBIX HCIOJHUTEIbHBIX
roCy/lapCTBEHHOM BIIACTH, U OpraHU3alUil Takxke BKIo4yaeTcss ¢opMa Uil TMOJyYEHUs COTJIacus



3asBUTEINSA, SIBJSIIOIIETOCS CYOBEKTOM IE€pPCOHABHBIX JIaHHBIX, ¢ OOpabOTKOMl ero mepcoHAIbHBIX
JNAHHBIX IOCPEACTBOM MX IIOJY4YEHMS M3 YKA3aHHBIX HCTOYHUKOB B LEIAX IIPEJOCTaBICHUS
MYHUIIUTIAIBHON YCIYTH B COOTBETCTBHU C TpeboBaHusMu DenepanbHOro 3akoHa «O MepcoHaTbHBIX
IaHHBIX». B maHHOM moApaszaene TakKe YKa3bIBAIOTCSA YCTAHOBJICHHBIC 3aKOHOJATEIIBCTBOM
TpeOOBaHUS K JOKYMEHTaM.

2) HcuepnpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHMM C HOPMATUBHBIMHU
[IPAaBOBBIMU aKTaMU Ui IPEAOCTABICHUS MYHUIMNAIBHOM YCIYIM M YCIYI, KOTOpBIE SIBIISIFOTCS
HEOOXOAUMBIMU U 00sI3aTEIbHBIMU JAJIS1 IPEJOCTABICHUS] MYHUIIUIAIBHON YCIYI'H, KOTOPbIE HaXOAATCA
B PacHOpsKEHUH WHBIX MCHOJHUTENBHBIX OPraHoB, (eepalbHbIX OPraHOB MUCIIOJIHUTEIBHON BIACTH U
OpPraHOB MYHUIUIAJIBHBIX BHEOIO/KETHBIX (OHAOB, OPraHOB MCIIOJIHUTEIbHOM BIIACTH CYOBEKTOB
Poccuiickoit @enepanyu 1 OpraHOB MECTHOT'O CaMOYIIPABIICHHUs], ITOABEJOMCTBEHHbBIX UM OpraHU3alUi
U MHBIX OpraHu3aliil U KOTOpbIEe 3asBUTEb BIPaBE MPEJICTaBUTh, a TAaKXkKe CHOCOOBI UX MOJY4YECHHUs
3asBUTENISIMH, B TOM YHCJE B DJIEKTPOHHOM (opme, MOpSIOK WX mpencTtaBieHus (OJaHku, (HOopMbl
oOpalieHni, 3asBIEHUs] U UHBIX JOKYMEHTOB, II0JJaBa€MbIX 3asBUTEJIEM B CBSI3U C MPEIOCTABICHUEM
MYHHULMIIAJIBHONW YCIYTH, IPUBOATCS B KQUE€CTBE NMPUIIOKEHUN K aIMUHUCTPATUBHOMY PETJIaMEHTY, 3a
UCKJIIOYEHHEM CclydaeB, Korja (opMbl yKa3aHHBIX JOKYMEHTOB YCTAHOBJIEHBI NPABOBBIMHM aKTaMu
[Ipesunenra Poccuiickoir @enepaunn win [IpaButensctBa Poccuiickoit ®denepanuu, mnpaBOBBIMU
aktamu ['yoepnaropa Cankr-llerepOypra u IlpaButensctBa Cankt-IlerepOypra, a Takxke ciydaes,
Korja 3aKoHojaarenbcTBOM Poccuiickoit ®enepanuu winm 3akoHozaarenbcTBoM Cankrt-llerepOypra
IpeJycMOTpeHa cBOOOAHas (opMma IMoAadM 3TUX JOKYMEHTOB). Takke yKa3bIBalOTCs TpeOOBaHHUs
noanyHkToB 1 u 2 nynkra 1 denepanpHOro 3akoHa, a MMEHHO - YCTAHOBJIEHHE 3allpeTa TpeOoBaTh OT
3asBUTEIIA:

- IpEJCTaBICHUs JOKYMEHTOB M HMH(OpPMalMM WKW OCYLIECTBICHUS ACUCTBUN, NMPEACTAaBICHUE WIH
OCYILIECTBIEHUE KOTOPBIX HE MPENYCMOTPEHO HOPMATUBHBIMHU NPABOBBIMM AaKTaMU, PEryIUPYOLIUMHU
OTHOIIEHHUS, BO3HUKAIOILIME B CBSI3U C IPEJOCTABICHUEM MYHULIMIIAIBHOMN YCIIYTH;

- NpEeACTaBICHUS JOKYMEHTOB M HWH()OpPMALMU, KOTOPbIE HAaXOJATCS B PACIOPSIKEHUMM OPraHoB,
IIPEIOCTABIISAIOIMX MYHUIMIAIBHON YCIIYTy, MHBIX MYHHMIMIIAJBHBIX OPraHoOB, OPraHOB MECTHOTO
CaMOYIPAaBJIEHUS U OPraHU3allUi, B COOTBETCTBUU C HOPMATHBHBIMU NPAaBOBBIMM akTaMH Poccuiickoit
@denepany, HOPMATUBHBIMH IIPaBOBBIMHM akTaMu cyObekToB Poccuiickoit @enepanuu u
MYHHMIMIIAJIbHBIMUA [TPABOBBIMH AKTaMH.

3) HcuepnpiBaromuii nepeyeHb OCHOBaHUM JUIsl OTKa3a B MpUEMe TIOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEIOCTABIICHUSI MYHULIUIIAJIbHON YCIIYTH.
4) HcuepnpiBatomuii  nepedyeHb OCHOBAHWW s  MPUOCTAHOBIEHHUS M(WJIM) OTKaza B

MPEIOCTABICHUM MYHHMIMIIAIILHOW yCIyrd. B cilydae OTCYTCTBUSI TaKMX OCHOBAaHHMM CIEAYET IPSIMO
yKa3aTh Ha 3TO B TEKCTE aIMUHUCTPATUBHOI'O PETJIaMEHTa.

5) [lepeueHs ycnyr, KOTOpbIE SBISIOTCS HEOOXOIUMBIMH M O0S3aT€IbHBIMU ISl TIPEIOCTABICHUS
MYHUIIMIIATGHON YCIYyTM, B TOM UHCIE CBEACHUS O JOKYMEHTE (JOKYMEHTax), BBIJaBa€MOM
(BpIIaBa€MbIX ) OpraHU3ALMIMH, YIACTBYIOLIMMHU B IPEAOCTABICHUH MYHULIUTTAIIbHON YCITYTH.

6) [Topsimok, pa3smMep ¥ OCHOBaHUS B3WMaHUS IUJIaThl, B3UMAaeMOW 3a IMPeIOCTaBIIEHUE
MYHHULIMIIAJILHON yCITyTH;
7) [Topsimok, pa3mep U OCHOBaHMSI B3UMaHMsI IUIAThl 3a MPEJOCTABIEHUE YCIIYT, HEOOXOAUMBIX U

00s13aTeNbHBIX JJIS NPEAOCTABICHUS] MYHHIIMIIATBHON YCIIyrH, BKIHOYas MHGOPMAIMIO O METOJHKax
pacdera pa3mepa Takou IUIaThI.

8) MakcuManbpHbIii CpPOK OXKHJAHUA B OdYepeau IIpU IoJade 3ampoca O IPEeAOoCTaBICHUU
MYHULUIIAJBHON YCIYTH, YCIYT'M OPraHW3alllH, YYacTBYIOIIEW B NPEIOCTaBICHUM MYHHMIIMIAIbHOU
YCIIYTH, U IIPU MIOJIYYEHUH PE3yJIbTaTa IIPEIOCTABICHUS TAKUX YCIIYT.

9) CpoK ¥ MOpSAOK PETUCTPALIMK 3a1IPOCca 3aABUTENS O NMPEJOCTABICHUN MYHULIUIIAIBHON YCIIYTH,
YCIIyT'M OpraHU3alluM, Y4YacCTBYIOLIEH B IIPENOCTAaBICHUM MYHULUIIAIBHON YCIYI'M, B TOM YHUCJIE B
AIIEKTPOHHOHU (hopMme.

10)  TpeOoBaHUS K MOMEUICHUSM, B KOTOPBIX MPEAOCTABISAIOTCS MYHUIIMIIANbHAS YCIyra, yciyra,
IIPEIOCTABIIAEMAsl OPraHU3alMeH, yYaCTBYIOIIEH B IIPEIOCTABICHUN MYHULMIIANBHON YCIYTH, K MECTY
OXKHUJAaHUS W TIpHeMa 3asBUTEJCH, pa3MEIleHUI0 U O(OPMIICHHIO BHU3YAJIBHOM, TEKCTOBOM U
MYJIbTUMEIUHHOMN HH(pOpMALUK O MOPSAAKE IPEIOCTABIECHUS TAKUX YCIIYT.

11)  T[loka3zarenmu IOCTYIIHOCTH W KayeCTBa MYHUIUIIAJIBHOW YCIYI'H, B TOM YHCIE KOJIUYECTBO
B3aMMOJCHCTBUM 3asiBUTEIIA C JOJDKHOCTHBIMU JINLAMU TIPY IPEIOCTABICHUN MYHULUIIAIBHON YCIYTH
U UX TPOAODKUTEIBHOCTb, BO3MOXHOCTh TOJY4eHUS MHGOpMAIMM O XOJA€ MpPEeIOCTaBICHUS
MYHUIUNAIBHON YCIYTH, B TOM YHCJIE€ C HCIOJb30BaHMEM HH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX
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TEXHOJIOTUI, BO3MOXHOCTb IOJIYYE€HUs MYHULIMNIAIBHOM YCIYI'M B 3JEKTPOHHOM BHUJIE (€CIM 3TO HE
3amnpenieHo 3akoHoaarenbcTBoM Poccuiickort @enepanuu u Cankr-IletepOypra) ¢ ykazaHueM STarnoB
nepexonaa Ha NpCAoCTaBJICHUC YCIIYI' B 3JICKTPOHHOM BHUAC, ONPCACICHHBIX HpaBI/ITeJIBCTBOM Cankr-
[leTepOypra, u MHBIE OKA3aTENIN KA4YeCTBA U JOCTYMHOCTHU MPEJOCTABICHUS MyHUIIUTIAIBHON YCIYTH.
12) Wuble TpeOoBaHMs, B TOM YHUCIE€ OCOOEHHOCTH IPEIOCTABICHUS MYHUIMIIAJIHHON YCIyTU B
ANEKTPOHHOHU (opMme.

2.14. Pazgen «CocrtaB, MOCIEA0BAaTEIbHOCTh U CPOKH BBIIOJHEHMs aJMUHHCTPATUBHBIX IPOLEAYP
(meiicTBuii), TpeOOBaHUS K TOPSJAKY HX BBIIOJHEHHS, B TOM YHCIIE OCOOCHHOCTH BBIIIOJHEHUS
aJIMUHUCTPATUBHBIX Mpoueayp (ZIefcTBUi) B 3JIEKTPOHHOH (OpME» COCTOMT U3 IOAPA3ZEIoB,
COOTBETCTBYIOLIMX KOJUYECTBY aAJAMHHUCTPATHBHBIX MpPOIENYyp - JOTMYECKH 000COOIEHHBIX
IIOCJIE0BATENBHOCTEN aMUHUCTPATUBHBIX ACUCTBUI IPU IIPEIOCTABICHUN MYHULIUIIAJIbHON YCIIYTH, B
TOM 4YHCIIE YCIYT, HEOOXOAMMBIX M OOS3aTeNbHBIX JJs MPEAOCTABICHUS MYHHLUMAIBHOW YCIYTH,
MMEIOIUX KOHEYHBIN Pe3yJIbTaT U BBIAEISEMBIX B PAMKAX IPEJOCTABICHUS MyHULUIIAIBHON YCIIYTH.

B Havane paszmena yka3bIBaeTCsi MCUEPHBIBAIOLIUN IEPEYEHb aJMUHUCTPATUBHBIX MPOLENYP,
COJZIEPIKAIMXCS B YKa3aHHOM pas3Jelie.

Pa3nen Taxke NOMKEH COEpPKATh:
- COCTaB JOKYMEHTOB, KOTOpbIE€ HAaxOJATCS B pPAaCHOPSDKECHUMM MCIIOJIHMTEIBHOIO  OpraHa,
IIPEIOCTABIISAIOIIEI0 MYHUIIMIIAIILHON yCIIyTy, a TAK)K€ OpraHU3allii, y4acTBYIOIIEH B IIPEJOCTaBICHUN
MYHUIUNIAIBHON YCIIYTH, U KOTOPBIE IOJKHBI ObITh IPEACTABIECHbI B MHBIC OpPraHbl M OpraHu3alluy;
- COCTaB JIOKYMEHTOB, KOTOpbIE HEOOXOMMMbI MECTHOH aIMHHHCTPALMH, HO HAXOJIATCS B HMHBIX
OpraHax M OpraHu3alusix;
- TOPSAIOK OCYIIECTBICHHsS B DJIEKTPOHHOH ¢opme, B TOM UHUCIIE C HUCHojib3oBaHueM lloprana,
CIIENYIOIINX aIMUHUCTPATUBHBIX IPOLEAYD:
- NIPENOCTaBJICHUE B YCTAaHOBJIEHHOM MOpsAKe HMH(GOpMalUU 3asBUTENAM U OOecreueHue A0CTyrna
3asBUTEIIEN K CBEACHUAM O MyHULIMIIAIBHOMN YCIIYTE;
- 1Iojaya 3asBUTENIEM 3amIpoca M HUHBIX JOKYMEHTOB, HEOOXOJMMBIX JJIsi IPEAOCTaBICHUS
MYHHMIMIIAJIBHON YCIIyTH, U IPUEM TAKUX 3aIpOca U JOKYMEHTOB;
- MIOJIy4E€HHE 3asiBUTENIEM CBEJICHUN O XOJI€ BBIMOJIHEHMS 3apoca O MPeAoCTaBIEHUN MYHUIIUIIAIbHON
ycIyru,
- B3auMoiecTBue MeCcTHOM aMUHUCTPALMH, C UHBIMU OpraHaMy rOCyJapCTBEHHOM BIIACTH, OpraHaMU
MECTHOTO CaMOYIIPaBJIIEHUsI U OpPraHU3alysMH, YYacTBYIOIIMMHU B IPEIOCTABICHUN MYHHMIMIIAJIbHBIX
yCIIyT, B TOM YHCJIE€ IOPSAJIOK U YCIIOBUS TAKOTO B3aUMOJIEHCTBUS;
- TIOJIyYE€HUE 3asiBUTEIEM pe3yJbTaTa IPEAOCTaBICHUS MYHHMLIMIIAJBHOW YCIYTd, €CIM HHOE HE
YCTaHOBJIEHO 3aKOHOAATEIbCTBOM;
- UHBIE IEUCTBHS, HEOOXOAMMBIE /TS IPEIOCTABICHUS MYHUIIUITAIBHON YCIIyTH.
2.15. Omnwmcanme KaxI0W aIMUHUCTPATUBHOW  MPONEAyphl  MPEAYCMATPHUBACT  CJICAYIOIIUE
00s13aTeNIbHBIE JIEMEHTBI:
- coObiTus (ropuamueckue (akThl), SIBISIONIMECS OCHOBAHHMEM I Hadaja aJIMUHHCTPATUBHOU
IIPOLEAYPBI;
CoJiep’)KaHUE  KaXJOro JeHCTBUS, BXOJAIIEr0 B COCTaB  aJAMHHHCTPAaTHUBHOW  MPOILEAYpPHI,
MPOAOIDKUTEIBHOCTD U(MITH) MAaKCUMAIIbHBIA CPOK €T'0 BBIITOJIHEHHS,
- CBEICHMSI O JIOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 32 BBIMIOJIHEHUE KAXKIOrO JEWCTBHUS, BXOMSILIETO B
COCTaB aJMMHUCTPATHUBHOW mpoueaypbl. EciM HOpMaTHUBHBIE IPaBOBBIE AKThI, HEMOCPEICTBEHHO
perylupyolye MpeloCcTaBlIeHne MYHULMINAIbHOW YCIyrd, COJEep’KaT YyKa3aHHE Ha KOHKPETHYIO
JOJKHOCTB, OHA YKa3bIBAE€TCS B TEKCTE aJIMUHUCTPATUBHOIO PETJIAMEHTA;
- KpUTEPHUH MIPUHATHS PEIICHUN B paMKaxX aJJMUHUCTPATUBHON MPOLEAYPbI;
- pe3yiapTaT aIMHUHHMCTPATUBHOW MPOLEAYpPHl, KOTOPBIH MOXET COBMAJATh C IOPHIUYECKUM (DAKTOM,
SBJIIOIIMMCS OCHOBAaHMEM JUIsl Hayaja HMCIOJHEHUS CIEAyIolell aAMUHUCTPATUBHON MPOLENYyphl, U
MOPAJIOK Tepeaaun pe3yabTaTa aAMUHUCTPATUBHON MTPOLIEAYPBI;
- crnoco0 (QuKcanuu pe3yapTaTa aAMUHUCTPATUBHOM MPOLENyphl, B TOM YHCIE B 3JIEKTPOHHOH (opme,
cojiep KalIuii ykazaHue Ha popMat 00s13aTeTbHOr0 0TOOpaKEeHHsI aIMUHUCTPATUBHON TPOLIETYPHI.

B ciydae ecim B IpenoCTaBICHUN MyHUIMIAIBHON YCIIYTH IIPUHUMAIOT Y4aCTHE UHBIE OPTaHbI
U OpraHu3aluM, ClIydasX, YCTAaHOBJIEHHBIX 3aKOHOAATEIbCTBOM, WX JACWUCTBHS, HaIlpaBJICHHbIE Ha
IIPEJOCTaBIEHUE MYHUIUIAIBHON yCIyr (zanee - AEHCTBHUs OopraHa (OpraHu3alliM), yKa3blBalOTCA B
KauecTBE IpUMEUYaHus K aJIMHUHHMCTPAaTUBHOW IIPOLIEAYpE, 3a KOTOPOM CIEAYIOT IEUCTBUS OpraHa
(opranmzanun). B mpuMeuanuu ykaszpiBaeTcs ciaeayromias nHhopMaIius:



- coObiTust (fopuaudeckue (HakThl), SBISIONINECS OCHOBAHWEM JUIS Hadala JEHCTBUI HMHOTO OpraHa
(opranuzanun);

- CPOK BBITIOJIHEHUS JCHCTBHI OpraHoM (OpraHHU3aIuei);

- pe3yNbTaT BBINOJIHEHUS JEHCTBUM U CrIOCO0 (PUKCAIMK pe3yNIbTaTa;

- IOPAJOK IIEpPeauu Pe3yIbTara JeHCTBUMN.

2.16. Pazgen «Dopmbl  KOHTPOJS 3a  HCIOJIHEHHEM  aJMUHUCTPATUBHOTO  PETIaMEHTa»
NpeIyCMaTPUBACT:

- MOPSIIOK OCYIIECTBIICHUSI TEKYIIEro KOHTPOJIS 32 COOJIOJICHUEM M HCIIOJIHEHHEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMU JIUIIAMU TIOJIOKEHUH aJMHHUCTPATHBHOIO pErjaMeHTa W HMHBIX IMPABOBBIX aKTOB,
YCTaHABIIMBAIOIIMX TPeOOBAHUS K NPEJOCTABICHUI0 MYHMIIMIIAIBLHOW YCIYTH, a TaKkKe MPUHATHEM
pelIeHn OTBETCTBEHHBIMHU JIUI[AMU;

- MOPSIIOK W TEPUOAMYHOCTb OCYHIECTBJICHUS IUIAHOBBIX W BHEIUIAHOBBIX IPOBEPOK MOJHOTHI U
KayecTBa IMPENOCTABICHUS MYHHLMIAIBHOW YCIYyTH, B TOM YHCJIE HOPSAOK U (OPMBI KOHTPOIS 3a
MOJIHOTON M Ka4eCTBOM MPEAOCTaBICHHSI MYHUIIUIAIBHON YCIIYTH;

- OTBETCTBEHHOCTh MYHHIIMIAIBHBIX TPAKIAHCKUX CIYKAIUX U MHBIX JOJDKHOCTHBIX JIHMIL 33 PEIICHUS
u gaeictBus  (Oe3nmedicTBHE), TpPUHUMaeMble (OCYIIECTBIISIEMBbIE) B XOJI€  IPEAOCTaBIICHUS
MYHULUIIAJIBHON YCIYTH;

- TOJIOKEHHUSA, XapaKTepusyrolue TpeOboBaHus K MOPSAKY U GopMaM KOHTPOJS 3a MPEAOCTaBICHUEM
MYHUITUTIAIBHON YCIIYTH, B TOM YHCIIE CO CTOPOHBI IPaX/1aH, UX 0ObEAMHEHUH U OpTaHU3aIIHIA.

2.17. Pasnen «/locyneOHblii (BHecyneOHBINM) MOPSAOK OOXKANOBaHUS pELICHUNH U JeiCTBHA
(Ge3neiicTBusl) MecTHOW aIMHHHUCTPAIUH, a TAKXKe JOJDKHOCTHBIX JIUI], MyYHHIIUTIAIBHBIX CITY>KAIIAX»
pelycMaTpuBaeT:

- THGOPMAITHIO JIUIS 3aMHTEPECOBAHHBIX JIUI] 00 MX IpaBe Ha AocyneOHoe (BHECYHe0HOE) 00KaIOBaHHE
neiictBuil  (Oe3neicTBUS) W pelIeHUM, NPUHATHIX (OCYLIECTBISEMBIX) B XOJleé MPEIOCTaBICHUS
MYHULMIIAJIBHON YCIYTH;

- IpeAMET A0CcyAe0HOro (BHECY1e0HOr0) 00XKaIOBaHUS;

- HCYEPIIBIBAIOLIN NTepeueHb OCHOBAHUM JJIsl OCTABJICHUS 5Kai00b! (IpeTeH3un) 6e3 OTBETa;

- OCHOBaHMs Ul Hayasa npolenypsl 1ocyae0Horo (BHECY1e0HOT0) 00XKaloBaHuUs;

- TpaBa 3aWHTEPECOBAHHBIX JIMII HA TONyYeHHE HH(POPMALUU W JOKYMEHTOB, HEOOXOAWMBIX ISt
000CHOBaHUS U PACCMOTPEHUS KaNoObI (TPETEH3HH);

- OpraHbl MECTHOTO CAMOYIIPABIICHHS U JIOJDKHOCTHBIE JIMIIA, KOTOPBIM MOKET OBITh aJipecoBaHa xajoba
(mpeTeH3us) 3asBUTENS B J0CY1€OHOM (BHECYZ€OHOM) MOPSIKE;

- CPOKH pacCMOTPEHHUSI Kaja00b! (IPETEH3UN);

- pe3ynbTaT A0CyaeOHOr0 (BHECYIEOHOT0) 00KaIOBaHUS.

2.18. bnanku, hopMbl 0OpamieHuii, 3aBJICHAN U HHBIX JTOKYMEHTOB, IIOJJaBAEMbIX 3asBUTEJIEM B CBSI3U
C TMpEeAOCTaBICHHEM MYHHIIMIATBLHOW yCIyrd, (GOpMBI JOKYMEHTOB (yAOCTOBEpEHUH, MHCEM),
MOJITBEPKTAIONINE TTOJIOKUTEIBHBIN (OTPUIATEIBbHBIN) PE3yNbTaT MPEIOCTABICHUS MYHHIUTIAIBHOMN
ycnyru (CIpaBKH, HANpaBlEHUS, yBEIOMIIGHHS M T.[.), NMPUBOASTCA B KayecTBE NPUIIOKEHUN K
aMUHUCTPAaTUBHOMY perilaMeHTy. B ciydae korga 3akoHonarenscTBoM Poccuiickont ®enepanuy uim
Cankr-IlerepOypra npsiMmo npeaycMoTpeHa cBoboaHas ¢popma Mojlauu 3TUX JOKYMEHTOB, IpUJIaraeTcs
o0pa3err 3asBJICHHUS, TIOaBaEMOTO 3asIBUTEIIEM.

Takxke K aIMHUHHCTPATHBHOMY pETIIAMEHTY TMPEIOCTaBICHHS MYHUIUNAIBHONH yCIyTU
npuiaraeTcs  OJIOK-CXeMa TPEJOCTaBJICHUS MYHHIMIIATBHON YCIyrd C  yKa3aHHEM CpPOKOB,
MPEIyCMOTPEHHBIX ISl  BBIMOJIHEHUS KAXKIOTO W3 aJMHUHUCTPATHBHBIX JCUCTBUN  (Kaxmoi
aJIMUHUCTPATHBHOM MPOIETYPHI), YKa3aHHBIX B OJIOK-CXEME.

2.19. BneceHue U3MEHEHH B A TMUHUCTPATUBHBIN PETJIaMEHT.

BHeceHne wW3MeHEHHWId B aJMHHHCTPATUBHBIC pPETJIAMEHTHI OCYIIECTBIISIETCS B TIOPSIIKE,
YCTaHOBJICHHOM JJIsi Pa3paOOTKU M YTBEPKICHHS aJIMUHUCTPATUBHBIX PErIaMEHTOB, 32 UCKIIIOUEHUEM
CITydaeB MPUMEHEHUS YIIPOIIEHHOTO TIOPSI/IKA, YCTAHOBICHHBIX HACTOSIIMM Pa3IEIOM.

YrpouieHHbI MOPSAOK BHECEHUS W3MEHEHHH B aJMUHUCTPATUBHBIC pETJIAMEHTHI HE
MpelycMaTpuBaeT MPOBEACHUE HE3aBUCUMOM SKCIIEPTU3HI.

YrpouieHHbIH MOPsII0K BHECEHUSI H3MEHEHUH B aIMHHUCTPATHUBHBIC PETJIAMEHTHI TPUMEHSETCS
B CITyYasx:

- BHECCHMS U3MEHEHHUN I0PUIUKO-TEXHUYECKOTO UM PEIaKIIMOHHO-TEXHUYECKOTO XapaKTepa;
U3MEHEHUs UHGOpPMAallMM O MecTe HaxOoXAeHUs MecTHOM aIMUHHUCTpAllMU €€ CTPYKTYPHBIX
nojpa3elieHni, TeneoHax, aapecax SICKTPOHHOW MOYTHI, TOJDKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 3a
BBITIOJTHEHUE aIMUHUCTPATUBHBIX IPOLIEAYD;



- U3MEHEHHUs CTPYKTypbl MeECTHOM agMUHUCTpAlUU, BHECEHUs HM3MEHEHUN B IITAaTHOE pacIUCaHue
MecTHOW amMUHUCTpAIlMK, W3MEHEHUS HAMMEHOBAHHUS MYHHUIIUNIAIBHON JOJDKHOCTH, JOKHOCTH
MyHHHHHaHBHOfI CJIy)K6BI JOJDKHOCTHOI'O JIMIla, OTBETCTBCHHOI'O 34 BBIIIOJIHCHUC a,Z[MI/IHI/ICTpaTI/IBHOFO
JICHCTBHS,

- YCTpaHEHHUs 3aMEYaHMi, YKa3aHHBIX B 3aKJIOUCHUSIX OPraHOB IOCTHUIIMH, AKTaX IMPOKYPOPCKOIO
pearupoBaHus;

- HCIIOJIHCHUS peH_ICHI/Iﬁ CYI[OB (0] HpI/ISHaHI/II/I aI[MI/IHI/ICTpaTI/IBHOI‘O peI‘JIaMeHTa HGI[GFICTBYIOH.IHM
MOJIHOCTBIO UJIM B YACTH.



